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I. O0mme moJ10:xeHUA

1. bubmuoreka MBOY COHI Nel4  sgBasercss  CTPyKTYpPHBIM
NoJipa3felieHueM  00Ie00pa30BaTENbHOIO  YUPEXKACHHUS, YYacTBYIOIIUM B
y4eOHO-BOCTIUTATEILHOM TIPOIIeCCe B IENSIX OOCCIEUCHHS NpaBa YYaCTHUKOB
o0Opa3zoBaTeIbHOTO TMpollecca Ha OecIUlaTHOE TO0JIb30BaHWE OUOJIMOTEYHO-
WH()OPMaIIMOHHBIMU PECYPCAMH.

2. HestenbHocTh Oubmoreku MBOY COIIl Nel4 (manee - GuGnuoreka)
OTpaXkaeTcsi B ycTaBe 0011e00pa3oBarenbHOro yupexaeHus. ObecrneueHHOCTh
OUOIMOTEKH YYEOHBIMU, METOJUYECKUMH U CIPABOYHBIMU JIOKYMEHTaMHU
YUYHUTBIBACTCA MPH JIMIIEH3UPOBAHUH 00IIe00pa30BaTEILHOTO YUPEKICHMUS.

3. Henu 6uOmmoTeku 0011e00pa30BaTeIbHOTO YUPSKACHUS COOTHOCITCS C
1easiMu 0011e00pa3oBaTEbHOTO YUpexkAeHU: (OpMHUpPOBaHUE O0IIEH KyJIbTYPhI
JUYHOCTA OOYYaronIMXCs Ha OCHOBE YCBOCHHSI 005S3aTEIhbHOTO MHHHMYMa
coZiep>kaHusl 00IIe00pa3oBaTeIbHBIX MPOTPaMM, WX aJanTalus K JKU3HU B
oOuIecTBe, CO3JaHUE OCHOBBI JUIsI OCO3HAHHOTO BBIOOpAa U MOCIEIYIOLIErO
OCBOCHHS TPOGECCHOHATBHBIX 00pa30BaTeIBHBIX MPOTPAMM, BOCIHUTAHHUE
TPaXIaHCTBEHHOCTH, TPYJOIIO0MS, YBOKEHUS K TpaBaM W CBOOOJaM dYelIOBEKa,
J00BH K OKpYyXKaromied mpupojae, PomuHe, cembe, (popMupoBaHHE 370pPOBOTO
oOpasza >KU3HH.

4. bubnmoreka pyKOBOACTBYETCSI B CBOEH NEATEILHOCTH (eaepaTibHbIMU
3aKOHAMH, yKazamMu WU pacnopstkeHussMu [Ipesunenta Poccutickon denepanuu,
IIOCTAaHOBJICHUSAMU U pacnopstkeHussMu [Ipasurenscta Poccuiickoint denepannn
U UCIIOJHHUTENbHBIX OpraHoB cyOBekToB Poccuiickoit denepanuu, perieHUsIMU
COOTBETCTBYIOIIIETO opraHa yIPaBICHUS oOpazoBaHueM, yCTaBOM
001Ie00pa30BaTeIbHOTO  YUYPESXKIICHUS,  TOJIO)KEHWEeM O  Oumbimoreke,
YTBEPKICHHOM JTUPEKTOPOM 00111e00pa30BaTEIHHOTO YIPEIKICHUSI.

5. desTenbHOCTh OMONMOTEKH OCHOBBIBAETCS HA MPHUHIMIAX JTEMOKPATHH,
ryMaHuU3Ma, OOIIEOCTYITHOCTH, MPUOPHUTETA OOIICYETOBEYCCKUX IICHHOCTEH,
IpaXIaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHSI TIMIHOCTH.

6. Tlopsmox TONB30BaHMS HWCTOYHUKAMH HWH(OpMAIMuM, IepeYcHb
OCHOBHBIX YCIIYT W YCJIOBHUS MX IpeAocTaBiieHus onpenenstorcs [lonoxennem o
oubnroreke 0011e00pa3oBaTeIbHOrO yupexxaeHuss u IlpaBunamu monab30BaHUs
OMOIMOTEKOM,  YTBEPKACHHBIMU  PYKOBOAUTEIEM  00IIe00pa30BaTeIbHOTO
YUPEKICHUS.

7. OOmeobpa3oBaTeIbHOE YYPEIKISHUE HECET OTBETCTBEHHOCTh 3a
JOCTYITHOCTh M Ka4eCTBO OMOMMOTEUYHO-MH(GOPMAIIMOHHOTO OOCTY>KHBAHMUS
OnOIMOTEKH.



8. Opranuzanusi oOCITyXKHUBaHHs YYaCTHUKOB 00pa30BaTEIbHOTO Mpoliecca
NPOU3BOJIUTCA B COOTBETCTBUM C IIpaBWJIaMU TEXHUKH O€30MaCHOCTH U
IPOTUBONOKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSMHU.

I1. OcHoBHBIE 321241

9. OCHOBHBIMH 33J1a4aMU OUOJINOTEKU ABIISTIOTCH:

a) oOecrieyeHWe Yy4yaCcTHUKaM  0Opa3oBaTelbHOrO  mpolecca —
oOyyYaromuMcs, MelIarorudeckuM pabOTHHUKAM, POAUTENSAM (MHBIM 3aKOHHBIM
MpeICTaBUTENIM) OOydaroImuxcsi (Jajgee — TMOoNb30BaTeNsiM) — JOCTyna K
uHOpMaIMK, 3HAHUSIM, UJEAM, KYyJIbTYPHBIM IIEHHOCTSIM  IOCPEICTBOM
HCTIOJIb30BAHUS OnOIMOTEUHO-UH(POPMAITMOHHBIX pecypcoB
0011e00pa30BaTEIbHOTO YUPEKACHUSI HA Pa3IUYHBIX HOCHUTENAX: OyMaKHOM
(xHMKHBIA GOHM, (POHT MEPUOTUIECKUX W3IaHWMN); MarHUTHOM (PoHI ayamo- u
Busieokaccer); nudpoom (CD-auckn); KOMMYHHKATHBHOM (KOMITBIOTEPHBIC
CETH) M UHBIX HOCUTEIAX;

0) BOCIIUTaHHUE KYJIBTYPHOTO M TPAXKJTAHCKOTO CaMOCO3HAHUS, MOMOIIbL B
COIMaIN3aIMU 00y4arOIErocs, pa3BUTHH €r0 TBOPUECKOro MOTEHIINAIA;

B) (OpMHpPOBAHUE HABBIKOB HE3aBHUCHUMOTO OMOIMOTEYHOTO MOJIb30BATENIA:
oOydJeHure MOUCKY, 0TOOPY U KPUTHICCKOM OlleHKe MH(OpMaIInu;

I') COBEpPILIEHCTBOBAHUE MPEAOCTABISIEMbIX OMOIMOTEKON YyCIyr Ha OCHOBE
BHEJPEHUS HOBBIX HWH(OPMAIIMOHHBIX TEXHOJOTUH U  KOMIBIOTEpPU3ALUU
OuOIMOTeYHO-MH(OPMAIIMOHHBIX  MPOIECCOB, (GopMUpOBaHUE KOM(OPTHOM
OUOIMOTEYHON CpEJIbI.

III. OcHoBHBIE PyHKIUU

10. JInst peanmu3aiiui OCHOBHBIX 33/1a4 OMOIMOTEKA:

a) ¢opmupyer ¢GoHy  OMOIMOTEUYHO-MH(POPMALMOHHBIX  PECYPCOB
0011e00pa30BaTEILHOIO YUPEKACHUS:

* KOMIUIEKTYET YHUBEpCalbHbIA (OHA Y4EOHBIMH, XYH0KECTBEHHBIMH,
HAyYHBIMH, CIOPAaBOYHBIMH, TMEAATOTHYECKUMH W  HAyYHO-TIOMYJISIPHBIMU
JOKYMEHTaMH Ha TPAJAUIIMOHHBIX U HETPAIUIIMOHHBIX HOCUTEISAX HHPOPMAIINY;

* momnosHsAeT (oHA UHPOPMAIMOHHBIMM pecypcamu ceTu MHTepHerT,
0a3amMu U OaHKaMH JIJaHHBIX JAPYTUX YUYPEXKIECHUN U OpraHu3alui;

. aKKyMYJIHpYEeT doH JOKYMEHTOB, CO3/1aBaEMbIX B
o01ieo0pa3oBaTeIbHOM — yUpexACHUH (MyOnuKamuii u  paboT  IeJaroroB
00111€00pa30BaTENBLHOTO YUPEKACHUS, JTY4IIUX Hay4dHbIX paboT u pedeparoB
00y4aromuXxcst U JIp.);

* OCYILECTBIISIET pa3MEILEHNE, OPTaHU3ALMIO U COXPAHHOCTh JOKYMEHTOB;

0) coznaet UHGOPMAITMOHHYIO MTPOAYKITHIO:

* OCYILECTBIISIET AaHATMTUKO-CUHTETUYECKYIO MepepadoTKy MH(pOpMaLIKH;

* OpraHu3yeT U BEeIET CIPaBOYHO-OMOIMOrpaduuecKuil anmapar: Karajaoru
(asipaBUTHBINA, CcUCTEMATUYECKHUI), KapTOTEKH (CHUCTEMATUYECKYI0 KapTOTEKY



CTaTei, TEeMaTHYEeCKHWE KapTOTEKH), DJCKTPOHHBIA Karajor, 0a3bl JaHHBIX II0
npodro 001Ie00pa30BATEILHOTO YUPEKICHHUS,

* paspabaThiBa€T pEKOMEHJATeNbHbIe OuOmuorpaduueckue mnOcoOus
(ciucku, 0030pkI, yKa3zaTeau u T.11.);

* oOecrieunBaeT MHPOPMUPOBAHHUE MOJIb30BaTENEH 00 MH(POPMAIMOHHOU
MIPOYKITUH;

B) ocyuiecTBisieT nuddepeHnnpoBaHHoe OMOINOTEUHO-UH(POPMALITMOHHOE
o0cITy’>KMBaHUE O00YUYarOIINXCS:

* IpeoCTaBIsIeT HHGOPMALIMOHHBIE PECYPChl HAa PA3TUYHBIX HOCUTENSIX Ha
OCHOBE M3YUYEHUS X UHTEPECOB U MH(POPMAITMOHHBIX MOTPEOHOCTENH;

* CO3/aeT YCJIOBUA AJIs peaju3aliid CaMOCTOATEIbHOCTH B OOyYEHUH,
MMO3HABATEIIbHOM, TBOPYECKOM JESITEIbHOCTH C OMNOPOM HAa KOMMYHHUKAIMIO;
CIOCOOCTBYET pa3BUTHIO HABBIKOB caMooOyueHHs (yyacTHE B CETEBbIX
OJIUMITNAJAX, TEICKOMMYHUKALMOHHBIX MPOEKTaX B CHUCTEME AUCTAHIMOHHOIO
oOyueHus);

* oOpraHu3yer oOyuyeHHE HaBbIKAM HE3aBUCHUMOTO OHUOIMOTEUHOTO
noJib30Baredsi MW moTpeduTenss uWHGOpPMALMHM, COACUCTBYET HWHTErpaluu
KOMILJIEKCa 3HaHUI, YMEHUI U HABBIKOB pa0OThI C KHUTOM U UH(pOpMalKei;

* OKa3zbiBaeT MHGPOPMALMOHHYIO TMOJIEPKKY B pEIICHUH 3ajad,
BO3ZHUKAIONIMX B Tpoliecce MX y4eOHOM, caMooOpa3oBaTeIbHOW U JIOCYTOBOU
NEeSTEHbHOCTH;

* OpraHu3yeT MacCOBBIE MEpPONPHAITHS, OPUECHTUPOBAHHBIC HA PA3BUTHE
oOIIel, W YUTATeNIbCKOW KYJIbTYpPhl JUYHOCTH, COJCUCTBYET pa3BUTHIO
KPUTUYECKOTO MBIIICHHUS;

* COJICHCTBYET WICHAM MEAarornyecKoro KOJJICKTMBA W aJIMHUHHCTPAIIAA
YUpEXIEHUS B OpraHu3alMu  00pa3oBaTeNbHOrO IpoLecca U J10CyTra
oOyuaromuxcst  (mpocmotp  BuaeopuiabMoB, CD-AUCKOB,  NIpEe3eHTAIUU
Pa3BUBAIONIUX KOMITBIOTEPHBIX UTD);

* PYKOBOJUT BOCIUTATENbHOW pabOTON ¢ KHUTOM B Tpynnax MpoJJIEeHHOrO
JIHS, B KJlaccaX KOMIIEHCHPYIOIIETro 00y4YeHUs, B KOPPEKIIMOHHBIX Kiaccax (mpu
WX HAJIUYUN);

r) ocymecTsisier auddepeHupoBaHHOe  OMOIMOTEYHO-UHPOPMAIIMOHHOE
00CITy>KMBaHUE MEJArOTMYECKUX paOOTHUKOB:

* BBIABJISICT MH(GOPMAIIMOHHBIE TMOTPEOHOCTH U YJIOBJIETBOPSIET 3aMpPOCHI,
CBsI3aHHBIE ¢ 00yUeHHEM, BOCIIUTAHUEM U 3I0POBbEM JCTEH;

* BBISIBIISIET HH(POPMAIMOHHBIE TIOTPEOHOCTU U YAOBJIETBOPSET 3alpOCHl B
00J1acTH MEeJAarOrMueCKUX HHHOBAIIMM W HOBBIX TEXHOJIOTHI;

* comedcTBYyeT TpOo(EecCHOHATBHOM  KOMIETECHLUH,  MOBBIIICHHIO
KBaJIM(PUKALMHU, TPOBEJCHUIO aTTECTALIUH;

* co3jaer OaHK Menaroruyeckod MHQPOpMalUU KaKk OCHOBBI E€IMHOMU
MH(POPMAIIMOHHON CITY>KOBI 00111€00Pa30BATENIHLHOTO YUPEIKICHUS, OCYIIECTBIISET
HAKOIUIEHHE, CUCTEMATH3ALIMI0 HHPOPMAIIMHU IO MPEAMETaAM, pa3iejiaM U TeEMaM;



* OpraHm3yeT AOCTyIN K OaHKy TMeAarorndeckoil mHbopManuu Ha JTHOOBIX
HOCHUTEJISIX; POCMOTP AJICKTPOHHBIX BEPCUH MEAArornueCcKuX U3IaHul;

* OCYLIECTBJISIET TEKylllee MHPOpMUpOBaHHUE (IHU HH(OpMAIMHU, 0030pbI
HOBBIX TMOCTYIUIGHMM ¥  myOnukanuii), HWH(QOPMUpPOBAHUE PYKOBOJICTBA
0011e00pa3oBaTeIbHOTO YUPEKACHUS 1o BOIIPOCAM YIPABJICHUS
00pa30BaTEIBHBIM MPOIECCOM;

* TIOJUICPKMBACT JCATEIHHOCTh TENAarormuecKuXx paOOTHUKOB B OOJIACTH
co3aHus WH(POPMAIMOHHBIX TPOAYKTOB (JOKYMEHTOB, 0a3 maHHBIX, Web-
CTpaHUIl U T.IL.);

*  cnocoOCTBYeT  MPOBEACHUIO  3aHATUH 1O  (HOPMHUPOBAHUIO
WH()OPMAIIMOHHON KYJIBTYpHI; SIBISETCS 0a30i Il MPOBEACHMS MPAKTUYECKHUX
3aHATHI M0 paboTe ¢ HHPOPMAITMOHHBIMH PECypcamu;

n) ocymecTBiasieT auddepeHIMpOBaHHOEe  OMOIMOTEYHO-UHPOPMAITMOHHOE
o0cITy’KMBaHUE POAUTENICH (MHBIX 3aKOHHBIX MIPEACTaBUTENEH) 00yYaIOIIUXCS:

* YIOBJETBOPSIET 3ampoChl TOJb30BAaTENe W HHPOPMHUPYET O HOBBIX
NOCTYIJICHUSIX B OMOJIMOTEKY;

* KOHCYJIBTHPYET IO BOIIPOCAM OPTaHW3AlUN CEMEHHOTO YTEHHS, 3HAKOMUT
¢ uHpopMalen 1Mo BOCIUTaAHUIO JIETEH;

* KOHCYJIBTHPYET TI0 BOTIPOCaM yueOHBIX M3IaHUH JIs1 00yUJarOIIHXCSl.

IV. Opranuszanus a1esiTeJIbHOCTH OMOJIMOTEKH

11. Hamuyme yKOMIUIEKTOBAaHHOW OMOIMOTEKHM B 00111€00pa30BaTeIbHOM
YUPEKIACHUN O0s3aTEIbHO, B TOM YHUCJIE B MAaJOKOMIUIEKTHOM YYPEXKIACHUH U
YUPEKIACHUHM,  PACIOJIOKEHHOM B  CEIIbCKOM  MECTHOCTH.  YacTuyHasd
HEHTpaIu3anus ONOINOTeUHO-OUOIMOrpaduuecKuX MpoIECCOB B MEKIIKOIbHBIX
OUONMMOTEYHBIX OOBEAMHEHUAX MPOBOIUTCS MO TMPHUKA3y OPraHOB YIPaBICHUS
oOpa3zoBaHUEM.

12. Ctpyktypa OMOIMOTEKH, TOMUMO TPATUIIMOHHBIX OT/IETIOB (A00OHEMEHT,
YUTAJIBHBIA 3aJ1), MOXET BKJIOYaTh OTIEIbl Y4E€OHUKOB, HH(POPMAIIMOHHO-
oubmuorpaduyeckort paboThl, POHA M CHEHUATIU3UPOBAHHBIN 3a1 PabOTHI C
MYyJbTUMEIUMHBIMA UM CETEBBIMHU  JIOKyMEHTaMH, BHJICOCTYJIHIO, MHHHU-
U3JIATENIbCKUI KOMITJIEKC, MHOKUTEIBHYIO TEXHUKY U AP.

13. bubnuoreuHo-uHGopMamoHHOE OOCITYKUBAHHE OCYIIECTBIAECTCS Ha
OCHOBE OUOIMOTEYHO-UHPOPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C YUEOHBIM U
BOCITUTATENIBHBIM TTAHAMHU 00I11€00pa30BaTEILHOTO YUPEXKICHUS, IPOTPAMMAaMU,
MIPOCKTaMH U TUTAHOM PabOThI OMOINOTEKH.

14. bubnuorexka BIpaBe MNPEAOCTABIATh IUIATHbIE OUOIMOTEYHO-
UHPOPMAIIMOHHBIE  YCIYTH, IEpEYeHb  KOTOPBIX  OMPEAETSETCS yCTaBOM
0011e00pa30BaTEILHOIO YUPEKACHUS

15. CnoHcopckasi TOMOIIb, MOJyYeHHass OMOJMOTEKOM B BHJIEC IIEJIEBBIX
CpeICTB Ha KOMIUIEKTOBaHME (POHIA M 3aKymKy OOOpYAOBaHMs, HE BIIEYET 3a



co00# CHIKEHUS HOPMATHBOB M (W) aOCONMIOTHBIX pa3MepoB (MHAHCUPOBAHUS
u3 Oromkera oO0mIe00pa30BaTeIbHOTO YyupexkaeHus. JleHexHble cpeicTBa 3a
CIAHHYIO OMONIMOTEKOW MaKyJaTypy pacXoAyIOTCs Ha YJIy4llIeHHE MaTepuaibHO-
TEXHUYECKOM 0a3pl OUONMOTEKH, MOANUCKY MNPO(PECCHOHAIBHBIX H3AAHMIM,
KOMITJIEKTOBaHUE (HOHA TOKYMEHTOB.

16. B mensx obOecrieyeHuss MOACPHM3ALUM OUOJIUOTEKHM B YCIOBHUAX
uHopMaTu3anuy  OOpa3oBaHUS M B TMpeAeliax CPEICTB, BBIICIAEMBIX
yUIpeIUTENIIMH, 0011e00pa3oBaTeIbHOE YUpexKIeHHE 00ecriednBaeT OUOIMOTEKY:

* TapaHTUPOBAHHBIM (PUHAHCUPOBAHUEM KOMIUIEKTOBAHUS OMOIMOTEUHO-
MH(OPMAIIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BHIBOJUTCS OTIIEIBHO);

* HEOOXOAMMBIMU CITY>KEOHBIMU W TIPOU3BOJICTBEHHBIMU TIOMEIIEHUSMU B
COOTBETCTBUM CO CTPYKTYpOHl OHOIMOTEKM W HOpPMATHBAMH 110 TEXHUKE
0€30MacHOCTH JKCILUTyaTalliid KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOW BIAXKHOCTH,
3alBUICHHOCTH  TOMEIICHHS,  KOPPO3WOHHO-aKTHBHBIX  TPUMECEH  WIn
AIIEKTPONPOBOAIIECH MBUIM) U B COOTBETCTBUU ¢ nonoxeHusamu CanlluH;

* COBPEMCHHOM JIEKTPOHHO-BBIYUCITUTEILHOMN, TEJICKOMMYHUKAIIMOHHON U
KOIMMPOBATHbHO-MHOKHUTEIIBHOH TEXHUKOM W HEOOXOAMMBIMU TIPOTPAMMHBIMU
MPOIYKTaMHU;

* PEMOHTOM W CEPBHUCHBIM OOCTY)KMBAaHHEM TEXHHKH M O0OPYIOBaHUS
OMOJINOTEKMY;

* OMOJIMOTEYHON TEXHUKON M KaHIEISIPCKUMU TIPUHAITICKHOCTSIMH.

17.  OOmieoOpa3oBaTeibHOE  YUPEXKJICHHE CO3/[ae€T  yCIOBUA A
COXPAaHHOCTH almaparypbl, 000pyI0BaHUS U UMYIIIECTBA OUOIUOTEKH.

18. OTBETCTBEHHOCTh 3a CHUCTEMATHYHOCTh M KAu€CTBO KOMILIEKTOBAHUS
OCHOBHOTO (oHma OMONMMOTEKH, KOMIUIEKTOBaHWE YyueOHOro (QoHma B
COOTBETCTBHH C (peiepaIbHBIMHU NEPEUHIMU YICOHUKOB U YIEOHO-METOTUICCKUX
U3JIJaHUHM, CO3[JaHUE HEOOXOOUMBIX YCIOBUH ISl JIE€ATEIBbHOCTH OWOIMOTEKU
HECET PYKOBOAMTENb OOLIE00pPa30BaTEIbHOIO YUPEKJIEHUS B COOTBETCTBUU C
YCTaBOM YUPEIKICHUS.

19. Pexxum paboThl OUOIMOTEKH ONPECISIETCS 3aBEAYIOIINM OUOIMOTEKOM
(bubnmmoTekapeM) B COOTBETCTBHHM C TpaBWJIAaMH BHYTPEHHETO pacropsaka
oOureoOpa3zoBaTesibHOrO  yupexxaenus. [lpu ompenenenun pexkuma paboThI
OMOIMOTEKH MPEyCMATPUBACTCS BBIJICICHHE:

* JIByX dYacoB pabodyero BpEeMEHH €XKEAHEBHO Ha BBINIOJIHEHUE
BHYTPUOUOIMOTEYHON PabOTHI;

* OJIHOTO pa3za B MECSI] — CAHUTAPHOTO JHs, B KOTOPHIH OOCTY>KWBaHUE
MOJIb30BaTENCH HE MPOU3BOIUTCS;

* HE MEHEE OJIHOT'O pa3a B MECAL — METOAMYECKOTO JHS.

20. B wmemsax  o0ecreueHus — palMOHAJIBHOTO  HCMOJIL30BaHUS
WH()OPMAIIMOHHBIX PECYPCOB B PabOTe ¢ NETHbMH W FOHOIIECTBOM OHOIIMOTEKA
00111e00pa30BaTEILHOTO  YUPEXKIACHUS B3aUMOJEHCTBYeT C OuUOIMOTEKaMU
Munucrepcrsa KyapTypbl Poccuiickon denepanuu.



V. Yupasaenue. LltaTel

21. VmpaBnenue OUONIMOTEKOW OCYIIECTBISIETCSI B COOTBETCTBUM C
3akoHonaTenbcTBOM  Poccuiickort  ®Denepaunu, cyObekToB — Poccuiickoi
deaepaniu ¥ ycTaBoM 00111€00pa30BaTEILHOTO YUPEIKICHUS.

22. OO0mee pYKOBOJACTBO JEATEIHHOCTHIO OHOIMOTEKH OCYIIECTBISICT
PYKOBOAUTENH 00111€00pa30BaTENbHOTO YUPEHKACHUS.

23. PykoBoACTBO OMOIMOTEKOM OCYIIECTBISET 3aBEAyIOMINNA OUOIMOTEeKON
(OubmuoTekapsb), KOTOPBIM HECET OTBETCTBEHHOCTb B TIpejaeNiax CBOEH
KOMIICTEHIIUM Tiepea OOIIECTBOM M PYKOBOAMTENIEM 00Ieo0pa3oBaTeIbHOIO
yUpexaeHusi, OOydYalomUMHCI, €X POIUTEISIMU  (MHBIMH  3aKOHHBIMH
MIPEICTABUTEIISIMK) 32 OPTAHU3AIMIO U PE3YJILTATHI ACSITEIBHOCTH OMOIMOTEKH B
COOTBETCTBHH C (YHKIIMOHAIBHBIMUA OOS3aHHOCTSIMH, MPETYCMOTPEHHBIMU
KBAUTH(DUKAITMOHHBIMA ~ TPEOOBAaHUSMH, TPYIOBBIM JIOTOBOPOM H YCTaBOM
0011e00pa30BaTEIbHOIO YUPEKACHHUSL.

24,  3apenyromwuii =~ OuOmMoTekor  (OMOMMOTEKaph) ~— Ha3HAYAeTCs
PYKOBOJUTENEM O00I1€00pa30BaTeIbHOTO YUPEKICHUS, MOXKET SBISATHCA YJICHOM
MIEIarOTMYECKOr0 KOJUIEKTHBAa M BXOJUTh B COCTaB IMEAarOrH4ecKoro COBETa
0011e00pa30BaTEILHOTO YUPEKACHHUS.

25. MeTtoanueckoe COTPOBOXKICHUE NESTENHHOCTH
OubIroTeKH 00ecreunBaeT CHeUaIucT (METOMUCT) MO ydeOHbIM (oHIaM U
IIKOJBHBIM OMOIMOTEKaM oOpraHa yIpaBieHHS O0pa3oBaHUEM, YUPEKICHUS
CUCTEMBI TEPEMOATOTOBKA W TIOBBINICHHUS] KBaTU(UKAIMK, PETHOHAIBLHOTO
WH(OPMAIIMOHHOTO TIEHTpA.

26. 3aBenmyrommii O6uOmuoTtexkoit (6uOMMOTEKapb) paszpabaThiBaeT U
NOPEICTABIACT  PYKOBOAMTETIO  OOMIE00pa30BaTENbHOTO  YUPEXKIACHHS  Ha
YTBEPKACHUE CIETYIOMINE JOKYMEHTHI:

a) MOJIO’KEHHUE 0 OMOIMOTEKe, MpaBuiia MOJbL30BaHUsI OMOIMOTEKOM;

0) CTpPYKTYpy UM INTaTHOE pacinucaHhe OHOIMOTEeKH, KOTOpBIC
pa3pabaThiBalOTC Ha OCHOBE OOBEMOB pabOT, OMPEICICHHBIX MOJOXKCHHEM O
KOHKpPETHOM OoubIMoTeKE 00111e00pa30BaTEILHOTO YUPEKICHUSI c
UCIOJIb30BaHHEM «MeKOTpaciaeBbIX HOPM BPEMEHU Ha MPOIIECCHI, BBHITIOIHIEMbIE
B Oubmuotekax» (IloctanoBnenne MuHucTepcTBa Tpyla W COIMAIBHOTO
passutus Poccuiickoii @enepanmu ot 3 despains 1997 r. Ne 6);

B) TIOJIO’KEHUE O IUIATHBIX YCIyTrax OMOIMOTEKH;

T') IJITAHOBO-OTYETHYIO JOKYMEHTAITHIO;

1) TEXHOJIOTUYECKYIO JOKYMEHTAIIHIO.

27. Ilopsiiok KOMIUIEKTOBaHMS IITaTa OMOINOTEKN 00111€00pa30BaTeIbHOrO
YUPEXKICHUS PETTIAMEHTUPYETCS €r0 YCTaBOM.



28. B memsix obecnedenust auddepeHITMpPOBaHHON paboThl OMOIMOTEKH
MOTYT BBOJIUTHCSA JO/DKHOCTH: 3aBEAYIOIIHUNA OTIAEIOM (CEKTOPOM), TJIaBHBIN
OubIMoTEKAph, IMaBHbINA Oubrorpad, oudiuorpad, MeIuaACIECIIHATHCT.

29. Ha pabory B OMOMMOTEKYy MNPUHUMAIOTCS JIUIA, HMEIOUIUE
HEOOXOMMYO npo¢hecCHOHATEHY IO MIOJITOTOBKY, COOTBETCTBYIOIIYIO
TpeOOBaHMUSIM  KBATM(DHKAITMOHHOW  XapaKTEPHUCTHKU IO  JODKHOCTH H
MOJTyYEHHOW CIEIUATbHOCTH, TIOATBEPKACHHYIO JOKYMEHTaMu 00 0Opa3oBaHUU
U (WK) KBau(puKaIum.

30. PaGoTHuKH OUOIMOTEKM MOTYT OCYHIECTBISATh IEAAroruyecKyro
nesitenbHOCTh. CoBMeleHne OMbIMoTeYHO-UHPOPMAITMOHHON U TIeIarorn4eCKon
JESTETPHOCTH  OCYIIECTBISICTCS  paOOTHUKOM  OWMONMOTEKHM  TOJNBKO  Ha
JI0OPOBOILHOI OCHOBE.

31. TpynoBsie OTHOILLICHHUS pabOTHUKOB OonbIroTeKH u
0011e00pa30BaTeIbHOIO  YUPEKIACHUS PETYIUPYIOTCS TPYAOBBIM JOTOBOPOM,
YCJIOBHUSL KOTOPOTO HE JOJDKHBI IIPOTHBOPEUYUTH 3aKOHONATENLCTBY Poccuiickoin
denepannu o TpyIe.

VL. IIpaBa u 00s13aHHOCTH OHOJINOTEKH

32. PaboTHUKM OMOTNOTEK UMEIOT MIPaBO:

a) CaMOCTOSITEILHO BBIOMPATh (DOPMBI, CPEJCTBA U METOJIbI OMOINOTEUHO-
WH(OPMAIIMOHHOTO OOCIY)KMBaHUA O00pa30BaTEIHLHOTO W BOCHUTATEIHHOIO
IIPOLIECCOB B COOTBETCTBUM C LEIAMH M 3aJa4aMM, YKa3aHHbBIMH B YCTaBe
0011e00pa30BaTeIbHOTO  YUPSKICHUS W IIOJIOKCHMH O  OMOIMOTeKe
00111600pa30BaTENBLHOTO YUPEKICHUS;

0) IPOBOIUTH B YCTAHOBJIEHHOM MOPAJIKE (haKyJIbTATUBHBIC 3aHITHS, YPOKU
U KPYXKKH OuOIMOTeYHO-OMOImorpaduueckux 3HaHUM W HHPOPMAUMOHHOU
KYJIBTYPBI;

B) OIPENENSITh UCTOYHUKU KOMIUIEKTOBaHHS HHPOPMAIIMOHHBIX PECYpPCOB;

T) U3bIMaTh U PEaJTU30BBIBATH JOKYMEHTHI M3 ()OHIIOB B COOTBETCTBHU C
MHCTPYKIMEHN Mo yuyeTy OubiaroreqHoro GoHa;

1) ONpEeNEeNsaTh B COOTBETCTBUU C IMpaBUJIAMU MOJIb30BaHUS OMOIMOTEKOM
0011e00pa30BaTEIbHOTO  YUPEXKACHHUS,  YTBEPKIACHHBIMH  PYKOBOAMUTEIEM
0011e00pa30BaTEIbHOTO YUPEKJEHUSI, U TI0 COIJIACOBAHUIO C POJUTEIIbCKUM
KOMHUTETOM WJIM TOTICUYUTEILCKUM COBETOM BHUJIBI M pPa3MeEpbl KOMIIEHCAIIUU
yiiep06a, HAHECEHHOTO MOJIb30BaTEIIMHI OHOINOTEKH;

€) BHOCUTh TPEIJIOKEHUS PYKOBOAWTENIO  001Ie00pa3oBaTeILHOTO
YUPEXKIIEHUSI MO0 COBEPIICHCTBOBAHUIO OIUIATHI TPYyJa, B TOM YHUCIIE HaT0aBOK,
JIOIJIaT U IMPEMHUPOBaHUSI PAOOTHUKOB OMOIMOTEKH 32 JOMOIHUTENBbHYIO padoTy,
HE BXOJAILILYI0 B KPyI' OCHOBHBIX OOS3aHHOCTEH paOOTHHUKOB OMOIMOTEKH; IO
KOMITCHCAIITMOHHBIM MEPOIPHATHSAM, CBSI3aHHBIM C BPEIHBIMH YCIOBHSIMH TPy
(6ubnmmoTeuHas MbUIb, IPEBBIIIIEHHE HOPMATUBA PAOOTHI HA KOMIIBLIOTEPE).



) y4acTBOBATh B YyMpaBICHUM OOIICOOpPa30BaTENbHBIM YUPEKICHHUEM B
HOPSIKE, ONPEEIIIEMOM YCTaBOM 3TOTO YUPEKICHHUS;

3) UMETh €KETOAHbIA OTHYCK 28 KaJIeHJApHBIX JHEH U JOMOJIHHUTEIbHBIN
OIJIAYMBAEMBI OTIYCK B COOTBETCTBHM C KOJIJICKTUBHBIM JIOTOBOPOM MEXIY
pabOTHUKAMH ¥ PYKOBOJICTBOM 0011€00pa30BaTeIbHOTO YUPEKICHUS UIH UHBIMU
JOKaJTbHBIMA HOPMaTHBHBIMHU aKTaMHU;

1) OBITh TPEACTABICHHBIMU K PAa3IMYHBIM (OpMaM MOOIIPEHHUs, Harpaaam
U 3HaKaM OTJIMYHS, MPEAYCMOTPEHHBIM JJisi pPaOOTHUKOB OOpa3oBaHUS U
KYJIbTYPBI;

K) yd4acTBOBaTb B COOTBETCTBHU C 3aKOHOJATEIHCTBOM Poccuiickoit
deneparuu B paboTe OMOIMOTEYHBIX ACCOIUAIIUN UITU COIO30B.

34. PaGoTHUKYN OUOIHOTEK OOSI3aHBI:

a) 00ecCIeunTh M0JIb30BaTESIM BO3MOKHOCTb paboThI c
UH(GOPMAIIMOHHBIMH pecypcaMu OUOINOTEKH;

0) wuHbOpMUpOBaTH IMOJb30BATENEH O BUJAX MPEJOCTABISAEMBIX
OMOIMOTEKOM yCIyT;

B) 00€CIEeYUTh HAYYHYIO OpraHU3aluio (POHIOB U KaTaJIOTOB;

r) dbopMupoBaTthb boHabI B COOTBETCTBHUHU c
YTBEPKJACHHBIMH (eiepalbHBIMU NePEeYHIMHU y4eOHBIX W3IaHUH,
oOpa3oBaTelIbHBIMU  MpOrpaMMaMH  0OIIe00pa30BATENBHOIO  YUPEKICHUS,
MHTEpecaMu, MOTPEOHOCTSIMH U 3aIIPOCAMH BCEX KaTeropuil MoJIb30BaTeNe;

) COBEPILIEHCTBOBATh uH(pOpPMaIIMOHHO-O0UOIHOrpaduIecKoe U
OoubIroTeYHOE 00CTY)KMBaHHUE MOJIH30BaTEIICH;

e) obecreynBaTh COXPAHHOCTh MCIOJIB30BaHMsI HOCHUTENEW HH(OpMaLUH,
UX CUCTEMAaTU3allNI0, Pa3MEIICHNUE U XPaHEHHUE;

k) obOecrieunBaTh pPEKUM pPAOOTBI B COOTBETCTBHHM C TOTPEOHOCTSIMHU
M0JIb30BaTeNeil U paboToil 001Ie00pa30BaTENILHOIO YUPEXKICHHUS;

3) OTUMTHIBATHCS B YCTAHOBJICHHOM TIOPSAKE TEpel] PYKOBOAUTEIEM
0011e00pa30BaTEILHOIO YUPEXKACHHUS;

1) TIOBBINIATH KBATU(DUKAIIUIO.

VII. IIpaBa u 00s13aHHOCTH MOJIb30BaTe el OUOJINOTEKH

34. Tlonp3oBaTenu OMOIMOTEKH UMEIOT MPABO:

a) TOJMydYaTh TMOJIHYI0O HHGOpPMAIMI0O O cocTaBe OuOmmoreyHoro ¢oHa,
WH(OPMAIIMOHHBIX PECypcax U MPEI0CTaBIsIEMbIX ONOINOTEKON yCiIyrax;

0) MOJIb30BaTHCA CIPaBOYHO-0MOIMOTpadhUIECKIM anmnapaToM
OMOINOTEKH,

B) MOJTy4aTh KOHCYJILTAITMOHHYIO TTOMOIIh B TTOMCKE W BBIOOPE MCTOYHHKOB
uH(popmaLuy;



') TIOJly4aTh BO BPEMEHHOE IOJIb30BaHHE HAa a0OHEMEHTE W B YUTAIHLHOM
3aje TMe4YaTHbIe W3JaHUs, ayAMOBU3yaJbHbIE AOKYMEHTBHI M JIPYrue HCTOYHUKH
uH(popmMaLny;

1) IPOJTIEBaTh CPOK TOJIH30BAHUS JOKYMEHTAMU;

e)

MoJIy4aTh TeMaTH4eckue, (hakTorpaduueckue, yTouHstonme u oudnorpaduueck
He CIIpaBKU Ha OCHOBE (poH 2 OUOIMOTEKY;

) MOJy4yaTh KOHCYJBTAIIMOHHYIO MOMOIIb B pabore ¢ mHpopmanueil Ha
HETPAJUIIMOHHBIX HOCUTENSX TMPU TIOJB30BAHUU JJIEKTPOHHBIM M HHBIM
000pyIOBaHUEM;

3) y4acTBOBaTh B MEPONPUATUSX, TPOBOAUMBIX OMOIMOTEKOH;

M) TOJIH30BAThCS IUIATHBIMU yCIIyTaMH, MPEI0CTaBIIEMbIMUA OMOIMOTEKOM,
COIJIACHO yCTaBy 00111€00pa3zoBaTeabHOro yupexaeHus u [1010xeHuIo o MiIaTHbIX
yCIIyTax, YTBEPKIACHHOMY PYKOBOJHMTEIEM 00I1€00pa30BaTEIbHOTO YUPEKICHUS;

K) oOpamarbCs Ui pa3peieHns KOHQIMKTHON CUTYaIli K PYKOBOAUTEIIO
0011e00pa30BaTEIbHOIO YUPEKACHHUSL.

35. Ilonp3oBarenu OMOIUOTEKN OOSI3aHBI:

a) coOII0AaTh MpaBuiia MOJb30BaHUs OMOIMOTEKOM;

0) OepexHO OTHOCUTHCS K MPOU3BEICHUSM Ie4yaTu (HE BBIPbIBATh, HE
3aru0aTh CTpaHUI], HE JeJaTb B KHUTaX MOJUYEPKUBAHUM, MOMETOK), HHBIM
JIOKYMEHTaM Ha pa3IMYHbIX HOCUTENSIX, 000PYA0BaHUIO, UHBEHTAPIO;

B) MOJIZICP>KUBATH MOPSIIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYTIE
OMOIMOTEKH, PACTIONIOKEHUS KAPTOUYEK B KaTajlorax u KapToTeKax;

T) TOJBh30BaThCS IIEHHBIMH M CIPABOYHBIMU JOKyMEHTaMHU TOJBKO B
ITOMEIICHUN OMOJIMOTEKM;

1) yOenuThCs TPH MOyYEHUH TOKYMEHTOB B OTCYTCTBUH J€(EKTOB, a MPH
oOHapyxeHuu npouHpopMupoBaTh 00 3TOM pabOTHHKA  OUOJUOTEKH.
OTBETCTBEHHOCTH 32 OOHApY>KEHHBIC AEPEKTHI B CIABAEMBIX JOKYMEHTaX HECeT
MIOCIICHH TT0JIb30BaTENb;

€) paclHChIBATbCA B YUTATEIBCKOM (GOpMYJsipe 3a KaKAbIH MOTyYCHHBIN
JIOKYMEHT (MCKJIIoueHHe: obydaromuecs: 1—4 kiaccoB);

) BO3BpAIllaTh JOKYMEHTHI B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH;

3) 3aMEHSATh JOKYMEHTbl OMOMMOTEKH B Cydyae UX YTpaThl WU MOPYH UM
PaBHOIIEHHBIMH, JMOO KOMIIEHCHpPOBaTh yIiepd B pa3Mepe, YCTaHOBIECHHOM
MIpaBUJIaMH TOJIB30BaHUs OMOIMOTEKOM;

M) TIOMHOCTBIO PACCUUTATBCA ¢ OMOIMOTEKOW IO MCTEYCHHH CpOKa
oOyueHus Uiu padoThl B 00111€00pa30BaTEIHLHOM YUPEIKICHUH.

37. Tlopsinok mosp30BaHMs OUOINOTEKOM:

a) 3anmMch OOywaromMxcs oOIEeoOpa30BaTENbHOTO  YUPEXKACHHUS B
OuOIMOTEKY MPOU3BOAUTCS MO CIIMCOYHOMY COCTaBy KJlacca B MHIWBUIYaJTbHOM
MOpsiAIKe, TEeJAarort4ecKuX M HHBIX PAOOTHUKOB  00II€00pa30BaTEeIbHOTO



YUpeXKIACHUS, poauTeNiel (MHBIX 3aKOHHBIX MPEACTABUTENCH) OO0YyJarommxcs —
10 MACIOPTY;

0) mepeperucTpainus MOJb30BaTeNel  OUOIMOTEKHM  IPOU3BOAUTCS
€XXEroJIHO;

B) JOKYMEHTOM, ITOATBEPXKIAIOIIUM TIPABO IIOJH30BAHUS OMOIMOTEKOM,
SIBIIICTCS YNTATEINBCKUN (HOPMYIISIP;

B) 4YMTaTEeNbCKU GopMyisip (UKCHpPYEeT [aTy BbIJAud I0JIb30BATEIIO
JTIOKYMEHTOB U3 (oHa OMOIMOTEKH M UX BO3BpAIIICHUS B OMOIHUOTEKY.

38. Ilopsok mosib30BaHMsI ADOHEMEHTOM:

a) TOJIb30BAaTEIM HMMEIOT MPaBO MOJYYWUTh HA JIOM W3 MHOTOTOMHBIX
u3laHui He O6oJiee IByX TOKYMEHTOB OJJHOBPEMEHHO;

0) MakCUMaJIbHBIE CPOKH MOJIH30BAHUS JJOKYMEHTAMM:

— y4eOHUKH, yuyeOHbIe mocoOus — yueOHbIN TOx;

— HAY4YHO-TIOMYJISIpHAs, TTO3HABaTEIbHAs, XYJI0XKECTBEHHAs JINTeparypa —
1 mecsir;

— MEPUOJUYECKUE U3JIaHMS, U3aHUS OBBIIEHHOTO cripoca — 15 nHewn;

B) TIOJIb30BATEIM MOTYT MPOJUTHTHh CPOK TOJIb30BAaHUS TOKYMEHTaMH, CCITH
Ha HUX OTCYTCTBYET CITPOC CO CTOPOHBI APYTUX MOJIb30BaTEINCH.

39. IlopsiioK MOIB30BaHUS YUTATIBHBIM 3AJI0M:

a) TOKYMEHTBI, IpeIHa3HAYCHHBIE ISl pa0OThl B UUTAJILHOM 3ajie, Ha JIOM
HE BBIJIAIOTCS;

0) SHUUKIONEINH, CHPABOYHUKH, PEAKUE, IEHHbIE W HMEIIIHECS B
CIMHCTBEHHOM OJK3eMIUISIpE JOKYMEHTHI BBIJIAIOTCS TOJBKO i pPaboOThl B
YUTAIBHOM 3aJI€;

40. ITopsimok pabOTHI C KOMIIBIOTEPOM, PACIIONIOKEHHBIM B OMOIMOTEKE:

a) pabota C KOMIBIOTEPOM YYAaCTHHKOB 00pa3oBaTelbHOrO IMpolecca
MPOU3BOJUTCS MO TPAPUKy, YTBEPKIACHHOMY PYKOBOIUTEIEM YUPESKICHHUS U B
MPUCYTCTBUH COTPYAHUKA OUOINOTEKH;

0) paspemaercs paboTa 3a OJHUM MEPCOHAIBHBIM KOMIIBIOTEPOM HE OoJjiee
JIBYX YEJIOBEK OJHOBPEMEHHO;

B) TI0JIb30BaTE]Ib MMEET MPaBO PabOTaTh ¢ HETPAIUIIMOHHBIM HOCHUTEIIEM
uHOpMallMK  TOCTE€ MPEABAPUTEIBHOTO TECTHUPOBAaHUS €ro pabOTHUKOM
OMOJINOTEKMY;

r) MO BCeM BompocaMm moucka uHpopmanuu B MHTEpHETE MOJIB30BATEINb
JOJKEH o0paiathcsi K paOOTHHKY OMONMOTEKH; 3alperiaeTcss oOpaiieHue K
pecypcam MHTEpHETa, TPEAIoIaraliyM oIiary;

n) paboTa C KOMIBIOTEPOM TIPOU3BOJUTCS COTJIACHO YTBEPKICHHBIM
CaHUTAPHO-TUTHCHUYECKUM TPEOOBAHUSIM.



