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7 «YTBepKIAIO»
eKrop MBOVY COLLI Ne 14
T.I'.Hususonux

IPABWJIA
OBPABOTKH INEPCOHAJIbHBIX JIAHHbBIX
B MYHUIIMTIAJILHOM BIOJUKETHOM OBPA30OBATEJILHOM
VUPEKIEHUU
CPEJHEI OBLIEOBPA30BATEJBHOIM IIKOJIBLI Ne 14
I'OPOJIA-KYPOPTA KHCJIOBOCKA

I. ObIUE NMOJIOKEHMUS

I. Hacrositume IlpaBumna 06paboriu nepcoHanbibiX AaHHBIX B MyHHLHNIATEHOM
Oro/uKeTHOM 00111e06pa30BaTEIBHOM YUPEKACHUH Cpe/IHel
obueobpa3zosatenbHO mKkoibl Ne 14(nasee - IpaBuia) yeTaHaBIMBAIOT €M bl
OPs1/I0K 00PabOTKH N1ePCOHAIBLHBIX JaHHBIX B MyHHUILHUIIAILHOM GIO/IKETHOM
0011e00pa3oBaTeLHOM YUPEKICHHH Cpe/iHeii 0611e00pa3oBaTebHON WKOIbI No
14 (nanee — MBOY COILI Ne 14).
2. O6paborka nepconanbHeIX JaHHbX B MBOY COIII Ne 14 ocymiectsisiercs B
coorBeTcTBUH ¢ PenepanbHbIM 3ak0HOM 0T 27 nrois 2006 roma No 152-03 «O
NepCOHANbHBIX JaHHBIX) (Halee - DeepanbHblil 3akon No 152-03), HacTosumMu
IlpaBunamu v 1pyruMu HOPMATHBHLIMU TTPABOBBIMH AKTAMH, KACAIOLIMMHUCS
00paboTKH MepCOHaAILHBIX JIAHHBIX.
3. OCHOBHbIE NOHSATHS W TEPMUHBI, UCIIOJIL3yeMble B HacTosiuX [ IpaBuiiax,
NIPUMEHSIIOTCSI B TOM JK€ 3Ha4eHuH, 4To U B PenepaiibHom 3akoHe No | 52-D3,
4. Lenbio nacrosumx Ipasun apisercst oGecrieuerne 3amThl NePCOHATbHBIX
JaHHBIX TPaX/[aH OT HECAHKLIMOHMPOBAHHOTO JOCTYIIA, HEIIPABOMEPHOIO MX
MCII0/1b30BaHUs HIIK YTPAThI.
5. Hacrosue [1paBuiia ycranaBiuBaioT u onpe/esior:

1) npouenypel, Hampas/ieHHbIe HA BBIABICHUE U [IPeI0TBPAllleHHe HapyIIeHH I

3aKoHozarenscTBa Poceuiickoli Meepaiinu B cepe rnepconanbHbIX
JTaHHBIX;



1) menu 0OpabOTKH MEPCOHATBHBIX TAHHBIX;
2) cozaepikaHue 00pabaThIBACMbIX TIEPCOHATBHBIX JAHHBIX JUISI KOKIOH IIEITH
00pabOTKMN NMepCOHATBHBIX JAHHBIX;
3) xaTeropuu cyOBEKTOB, IEPCOHAIBHBIC TAHHBIE KOTOPBIX 00pabaThIBAIOTCS
4) cpoku 00pabOTKH U XpaHEHHUS 00padaThIBAEMbIX MTEPCOHANBHBIX JaHHBIX;
5) mopsIIOK YHUYTOKEHHSI 00pabOTaHHBIX TIEPCOHANBHBIX JaHHBIX MPH
JOCTHXKEHUH 1ieJiel 00pabOTKK WK MTPU HACTYIIJICHUU MHBIX 3aKOHHBIX
OCHOBAHHM.
6. OcHOBHBIE yCI0BUSI 00PaOOTKH MEPCOHATBHBIX JAHHBIX:
6.1. OOpaboTKa nepcoHaIbHBIX JAHHBIX OCYIIECTBIISIETCS TIOCIIE TPUHATHUS
HEOOXOUMBIX MEp M0 3alUTE NEPCOHATBHBIX JaHHBIX, @ UMEHHO:
IIOCJIE MOIYYEHUS COorjacusi CyObeKTa NepCOHANbHBIX JAHHBIX, 3 UCKIIOUYEHUEM
CITyJaeB, IPEeIyCMOTPECHHBIX MyHKTaMu 2 - 7, 9 - 11 wactu 1 crateu 6
®enepanbHOro 3aKkoHa Ne 152-03;
HOCJI€ HANpaBJIeHUs yBEAOMIIEHUS 00 00paboTKe MepCOHAIbHBIX IaHHBIX B
VYnpasnenue ®enepanbHoil cyKObI 110 HAA30py B chepe CBA3M,
WH(GOPMAIIMOHHBIX TEXHOJIOTHI U MaCCOBBIX KOMMYHHUKAIIUN TIO
CraBpomnonbCKOMY Kparo, 3a HCKJIIOUEHUEM CIIy4aeB, IPEyCMOTPEHHBIX YaCThIO
2 crateu 22 OenepanbHoro 3akona Ne 152-D3.
6.2. Jluma, nomymieHHbIe K 00paboOTKe MepCOHANBHBIX JaHHBIX, B 00513aTEIIbHOM
HOpSAKE MO POCHHUCH 3HAKOMSITCS ¢ HacToAIUMU [IpaBunamMu v moAnuChIBaOT
0043aTENBCTBO O HEPA3IIIAIIEHUN TEPCOHATIBHBIX JTAHHBIX.

. IPOLEAYPbI, HAITPABJIEHHBIE HA BbBISIBJIEHUE
N ITPEJOTBPAIIEHUE
HAPYIIEHUM 3AKOHOJJATEJIbCTBA B COEPE
INEPCOHAJIBHBIX TAHHBIX

7. Mepbl, HanTpaBJI€HHbIEC HA BHISIBJIICHUE U IPEIOTBPAILCHHUE
HapylleHu! 3akoHoaartenscTBa Poceuiickon denepannu:
7.1. ndopmaliMOHHBIE PECYPCHI, COJIEpKAIINE TEPCOHAIbHBIE JaHHBIE,
CO3JIaHHBIC, TPHOOpETeHHBIC, HAKOIIICHHBIE B MBOY COLL Ne 14, a Taxxe
MOJIy4YEHHBIE ITyTEM WHBIX YCTaHOBJICHHBIX 3aKOHOM CIIOCOOO0B, SIBIISIFOTCS
COOCTBEHHOCTBHIO OMOIMOTEKH U HE MOTYT OBITh MCIIOJIb30BaHbl HHAYE, KAK C
pa3pelIeHNs AUPEKTOPA WIH B YCTAHOBJIEHHBIX 3aKOHOM CITy4asiX.
7.2. K Mepam, HanpaBJICHHBIM Ha BBISIBJICHUE U MPEIOTBPAILIEHUE HApYILIEHUN
3akoHosaTenscTBa Poccuiickoit denepanuu B chepe 06paboTku
NEPCOHANIbHBIX JAHHBIX, OTHOCATCS:

b



1) Ha3Ha4YeHHE OTBETCTBEHHOTO 33 OPTaHU3ALUI0 00Pa0OTKH NEPCOHATBHBIX
na"HHbix B MBOY COLL Ne 14;

2) TpPUMEHEHHUE MPABOBBIX, OPTaHU3AIMOHHBIX M TEXHUYECKUX MEp T10
o0ecrnedeHnIo 0€30MacCHOCTH MePCOHATBHBIX JAHHBIX B COOTBETCTBUU C
yacTsamu 1 u 2 ctateu 19 @enepanbroro 3akona Ne 152-03;

3) ocymecTBIeHNE BHYTPEHHETO KOHTPOJISI COOTBETCTBHSI 00pabOTKH
NEepCOHANBHBIX JaHHbIX PenepanbHOoMy 3aKOHY Ne 152-D3 u npuHATHIM B
COOTBETCTBUM C HUM HOPMATUBHBIM IIPABOBBIM aKTaM, TPEOOBaHUAM K
3aIATE MEPCOHAIBHBIX JTAaHHBIX, TOJIUTUKE OIEPaTOpa B OTHOLIEHUN
00pabOTKH MEePCOHANBHBIX JAHHBIX, JIOKaJHHBIM aKTaM OIepaTopa;

4) olieHKa Bpe/a, KOTOPBIA MOXKET ObITh IPUUUHCH CyOBEKTaM MEPCOHATBHBIX
JIAHHBIX B CJIy4ae HapYIIEHUs 3aKOHOaTelIbcTBAa Poccuiickon Penepannu u
Hacrosmux [IpaBui;

5) o3HaKoMIICHHE PAOOTHHUKOB, HEMOCPEACTBEHHO OCYIIECTBIISIONIIX
00pabOTKy NMEPCOHANIBHBIX TAHHBIX, C MOJIOKEHUSIMHU 3aKOHO1aTENbCTBA
Poccniickoit @enepanyy 0 NEPCOHANBHBIX JaHHBIX U HACTOSAIIUMHU
[IpaBunamu;

6) 3anper Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX JIMIIAMH, HE JOMYIICHHBIMH
K UX 00paboTkKe;

7) 3anpeT Ha 00pabOTKY MEPCOHANBHBIX TaHHBIX MO JUKTOBKY.

7.3. JIOKyMEHTBI, ONPEAEIIAOIIME ITOJUTUKY ONIEPATOPA B OTHOLIEHNUH
00paboOTKH MEepCOHATBHBIX JAHHBIX, MOJUIEKAT 00s13aTeILHOMY OMYOIMKOBAHUIO
Ha o(pUIIMATBFHOM caiiTe OMOIUOTEKH.

7.4. 3a pazrnamieHue nHGOpMaIUK, cCoJiepKalieii epcoHalbHbIC TaHHbBIE,
HapylIeHUE TopsAJIKa 00palleHus ¢ JOKyMEHTaMH ¥ MAllIUHHBIMU HOCUTEIISIMHU
uH(pOpMAaINH, COAEPKAIMMHU TaKyt0 HHPOPMAIIUIO, a TAKXKE 32 HAPYIICHHUE
peX)rMa 3aluThl, 00pabOTKH U MOPSIAKA UCTIONB30BAHUS TON HHPOpMAIUH,
PabOTHUK MOKET OBITh MPUBJICYECH K AUCIUIUIMHAPHOMN WIIA UHON
OTBETCTBEHHOCTH, MPEAYCMOTPEHHOU JEHCTBYIOLIUM 3aKOHOIATEIBCTBOM.

8. Ilopsimok 00pabOTKM IEPCOHANBHBIX JAHHBIX B HH()DOPMAIIMOHHBIX CUCTEMAaX
MIEPCOHANBHBIX JAHHBIX C UCTIOIH30BAHUEM CPEJICTB aBTOMATH3AIINU:

8.1. O6paboTka nepcoHaIbHBIX JaHHBIX B HMH()OPMAIMOHHBIX CUCTEMAX
IIEPCOHAJIBHBIX JaHHBIX C UCIIOJIB30BAHUEM CpeACTB aBToMaru3zauuu MBOY COLL
Ne 14 ocymiecTBISIETCSI B COOTBETCTBUU C TPEOOBAHUSMHU MTOCTAHOBJICHHUSI
[IpaBurenscTBa Poccuiickoii @enepannu ot 1 HosOpst 2012 roga Ne 1119 «O06
YTBEPKJICHUU TPEOOBAHMI K 3aLIUTE NEPCOHATBHBIX JAHHBIX MPU UX 00pabOTKe
B MH(OPMAITMOHHBIX CUCTEMaX MEPCOHAIBHBIX JAHHBIX», HOPMATUBHBIX U
PYKOBO-SIIUX JOKYMEHTOB YIIOJITHOMOUEHHBIX (he/iepaTbHbIX OPraHOB
VCTIOJTHUTEIBHOM BIIACTH.



8.2. [Ipu sKkcrmyaTanuu aBTOMaTU3UPOBAHHBIX HH()OPMAIIMOHHBIX
CHUCTEM HEOOXOJAMMO COOJII0IaTh CJICAYIOIINE TPEOOBAHUS:

1)

2)

3)

4)

K paboTe JOMyCKAIOTCS TOJIBKO JIUIA, HA3HAYEHHbIE

COOTBETCTBYKOILIUM IpuKazoM o MBOY COLL Ne 14;

Ha TIEPCOHATIBLHBIX AMEKTPOHHBIX BHIYUCIUTENBHBIX MAllIMHAX (J1ajee -
[19BM), nuckax, nankax u (aiisiax, Ha KOTOpbIX 00pabaThIBAIOTCS U
XPaHSTCS CBEACHUS O MEPCOHAIBHBIX JIAaHHBIX, TOJKHBI ObITh YCTaHOBJICHBI
napoJiv (MIeHTU(PUKATOPHI);

Ha niepuo 00paboTKy 3anuimaeMoi nHGOPMAaLUK B TOMEIIEHUH MOTYT
HaXOJIUTHCS TOJBHKO JIUIIA, JOMYIIICHHBIC B YCTAHOBICHHOM IMOPSIIKE K
obpabaTtbiBaeMoil HHGOPMAIIUH;

JIOITYCK JIPYTUX JIUII B YKa3aHHBIN MEPUOT MOXKET OCYIIECTBISATHCS C
paspenieHus: AMpeKTopa.

8.3. Iupexrop MBOY COIII Ne 14, paGotHuku MBOY COLU Ne 14 (monbp30BaTenu
nHbopMaIu) 00s13aHbl KOHTPOJIUPOBATH U BBHIMIOJIHATH MPEYyCMOTPEHHBIC B

OMOIMOTEeKE MEpPHI 10 3aIuTe HHGOPMAITUH, COACPIKAIIECH MePCOHATBLHBIC JaHHBIC.
8.4. Anmunauctpanust MBOY COLL Ne 14 o6si3aHBI:

y4aCTBOBAThH B ITIOJATOTOBKE IIEPEUHS IEPCOHAIBHBIX TAHHBIX,
oOpabatbiBaembix Ha [I9BM noapaszaenenus;

TOTOBUTH K YTBEPKICHHUIO CIIUCKH PAOOTHUKOB, KOTOPBIX IO CBOMM
JOJIKHOCTHBIM 00S3aHHOCTSIM HEOOXOIMMO JIOMYCTUTh K padoTe ¢
MEPCOHANILHBIMU IAHHBIMU B MH()OPMAIITMOHHON CUCTEME OMOINOTEKH;

KOHTPOJIMPOBATh 1IEJIEBOE UCIIOJIb30BaHNE PAOOTHUKAMH PECYPCOB CETU
«HTepHeTY;

KOHTPOJIMPOBATh BHITIOJHEHUE MTOTH30BATEIAMHU OOIINX TIPABUI padOTHI Ha
IT5BM wu B 10KaapHON BBIYUCIUTEIBLHON ceTn OubanoTeku (nanee - JIBC);

BBIOOPOYHO KOHTPOJIMPOBATH XapaKTep UCXOAsIIeH nHpopmaIuu,
HaIpaBJIsIeMO TIOJL30BATEIISIMHE 110 DJICKTPOHHOM MOYTE APYTUM aJpecaTam,
¥ IPUHUMATh ONIEPATUBHBIE MEPHI K COOJIIOJICHUIO UMHU YCTAaHOBJICHHBIX
TpeOOBaHMI MO 3aIMUTE IEPCOHATBHBIX TaHHBIX;

Mpu OOHAPYKEHNUU HAPYILIEHUH YCTAHOBJICHHBIX TPEOOBAaHUH MO 3allUTE
NEPCOHAJIbHBIX JAHHBIX, B PE3YJIbTaTe KOTOPHIX BCKPBITHI (PaKThl UX
pasriaiieHusi, MpeKpaTuTh paboThl Ha paboueM MeCTe, T/Ie O0OHAPYKEHBI
HapyUIeHUs, JOJOKUTh TUPEKTOPY U MOCTaBUTh B U3BECTHOCTD JIUIIO,
OTBETCTBEHHOE 32 OPraHU3alni0 00pabOTKH MEPCOHATBHBIX JAaHHBIX;
MHHUIIUPOBATH CIyKEOHBIE pacciieOBaHHS MO (haKTaM pasriialieHHs
uH(pOpMaLNK, colleprKallieil mepcoHaabHbIE TaHHbIE, WIN YTEepU
JOKYMEHTOB, COJIEpKallliX TaKyro HHPOpMaIHIo, 1o (pakTam HapyLIECHHUH



MOJTH30BATEIISIMU TIPABIII, YCTAHOBIICHHBIX 711 PA0OTHI ¢ IEPCOHALHBIMU
nanabiMu B JIBC, a Takke HapylieHuid TpeOOBaHUM 10 3aIuTe
uHpopMarnuy,

e o0ecreunBaTh yCIOBUS AJiA pabOThI CHIEIMAIUCTOB IO 3alIUTe HHPOPMALIUU
P TIPOBEPKE B Moapa3aeieHnn YOPEKTUBHOCTH MTPETYCMOTPEHHBIX MEP
3aIUThl HHPOPMALIUH.

8.5. [Ipu mpuemMe Ha paboTy pabOTHUK MPEAYIIPEkKIAETCI 00 OTBETCTBEHHOCTH 32
pasrialieHue CBeICHUM, CoAepKalIuX MepCcoOHaIbHbIC JaHHbIE, KOTOPbIE CTAaHYT
€My U3BECTHBIMU B CBSI3U C TIPEJICTOSIIIUM BBITIOJTHEHUEM CBOUX CITY>KEOHBIX
00s13aHHOCTEH.

8.6. ITonb3oBaTenb 00s13aH:

e 3HaTh npasuia padotsl B JIBC u npunsaThie Mepsl 1o 3amute pecypcon JIBC
(B wacTH, ero Kacaroremncs);

e 1pu paboTe Ha cBoeit paboueii craniuu (II9BM) u B JIBC
BBITIOJIHATH TOJIBKO CITY>KEOHbIE 3a/IaHN;

e 1nepesa HayajaoM padbotel Ha [IDBM npoBepuTh cBOM paboune Manku Ha
’KECTKOM MarHUTHOM Jaucke, paboune auckeTsl 1 CD-aucku Ha oTCyTCTBUE
BHPYCOB C IIOMOUIBIO IITATHBIX CPEACTB AaHTUBUPYCHOM 3aILUTHI,
yOeIuThCs B UCTIPAaBHOCTH CBOEH paboueil craHuuy;

¢ IIpu COO6IHCHI/ISIX TCCTOBLIX ITPOrpaMM O ITOABJICHHH BUPYCOB
HCMCIJICHHO IIPCKPATHUTDH pa60Ty, JOJIOKUTh AAIMHUHHUCTPATOPY CCTU U
CBOCMY HENIOCPECACTBCHHOMY HA4YaJIbHUKY,

e 1pu 00paboTke nHGOPMAIIUH, COJEPKAIICH TIEPCOHANBHBIC IaHHBIE,
HCIIOJIB30BaTh TOJILKO 3apETUCTPUPOBAHHBIC MAIIMHHBIE HOCUTEIU
uHpopmanuu (naree - MHU);

® [IpU HEOOXOJIUMOCTH UCTIOJIb30BAHUSI MArHUTHBIX HOCUTEJEH,
MOCTYIUBIIMX U3 APYTUX MMOAPA3ACICHUN, YUPEKIACHUM, TPEAIPUITUN U
OpraHu3allvii, MPexe BCETro, MPOBECTU MPOBEPKY ITUX HOCUTENCH Ha
OTCYTCTBUE BUPYCOB;

® BBIOJIHATH NIPEANUCAHUSA AAMUHUCTPATOPA CETH U OTBETCTBEHHOTI'O 3a
3amuTy HHGopMaluu B OUOIMOTEKE;

® MPEJCTAaBIATH JJIs1 KOHTPOJIS CBOIO pabouyio craniuio (II19BM)
PYKOBOJIUTEITIO TOPA3ICICHUS U aIMUHUCTPATOPY CETH;

® COXpaHSATh B TAWHE CBOM MHAUBUAYAJIBHBIN NIAPOJIb, IEPUOIUUYECKH
MU3MEHSTH €r0 U HE COO0IIaTh IPYTUM JIMIIaM,

¢ BBOJUTH MMAPOJIb U APYI'UC YUCTHBIC TAHHBIC, Y6GI[I/IBHII/ICB, qTo
KJIaBUaTypa HAXOAUTCs BHE I10JIA 3pCHUA IPYTIUX JINILI,



yueT, pa3MHOKEHHUE, 00pallleHre MeYaTHbIX MaTEPUAIIOB, COIEPKAIINX
NEePCOHANbHBIE IaHHbIE, TPOBOAUTH B COOTBETCTBUM ¢ MHCTpyKIIMEH
0 J1€JIONPOU3BO/ICTBY;

pyu OOHAPYKEHUU Pa3IUYHbIX HEMCIIPABHOCTEHN B paboTe
KOMITbIOTEPHOU TeXHUKU WK JIBC, HemOKyMEHTUPOBAHHBIX CBOMCTB B
MPOTrPaMMHOM O0ECIIeYeHNH, HApyIICHUH [IEIOCTHOCTH IIoMO (HaKIIeex,
nevaTeii), HECOOTBETCTBHHM HOMEPOB Ha aIMapaTHBIX CPEIICTBAX
COOOIUTH aJIMUHUCTPATOPY CETU U IOCTABUTh B U3BECTHOCTD
PYKOBOJUTEIS MMOAPA3AETICHNUS.

ITosp30Barento npu paboTe 3anpenaeTcs:

UI'PaTh B KOMIIBIOTEPHBIE UIPHI;

MPUHOCUTH Pa3JINIHBIC KOMITBIOTEPHBIC POTPAMMBI U ITBITATHCSI
YCTaHOBUTD UX Ha JIOKAJIbHBIN JUCK KOMITBIOTEpa 03 YBEIOMIICHUS
aJIMHHHACTPATOpPA CETH,

NIepeHaCTPanBaTh MPOTrPAMMHOE 00CCIICUeHUE KOMIThIOTEPA,;
CaMOCTOSITENIEHO BCKPBIBATh KOMILICKTYIoIUe padoueii cranimu ([I19BM);

3aITycKaTh Ha cBoel pabdoueii cranmmu ([I9BM) nnm npyroii padoueit
CTaHIIMH CETH JIIOObIC CHCTEMHBIC WITH MTPUKJIATHBIC TPOrPaMMBI, KPOME
YCTaHOBJICHHBIX CIICIUAIMCTAMHU OTJIC/Ia aBTOMAaTH3aIUH,

U3MEHSTh WM KOIMPOBATh (ailll, IpuHAICKAIINN IPYTrOMY
I0JIb30BATEIIO, HE TIOJYYHB MTPEIBAPUTEIIBHO Pa3peHICHHS

BIIaJIenbla (aiina,

OCTaBJIATh BKIIOUCHHOW 0€3 MprucMOoTpa CBOIO padouyto craniuio (II1IDBM),
HE aKTHBH3HMPOBAB CPEICTBA 3AIUTHI OT HECAHKIIMOHUPOBAHHOIO JOCTYIIa
(BpeMeHHYIO OJIOKHPOBKY 9KpaHa M KJIaBHATYPHI);

OCTaBJISITH 0€3 JINYHOTO MPUCMOTpPa Ha pabodyeM MECTE WU Tie Obl TO HU
OBLIO CBOE MEPCOHAIBLHOE YCTPOHCTBO UACHTU(DHUKAIMK (IPU HATUYNN),
MAarHUTHBIC HOCUTEII U paclieyaTKH, CoaepKallne IepCOHAIbHbIC TJaHHbIC;
JI0MyCKaTh K OJIKIFOUEHHON B ceTh padoueit ctanmmu ([I19BM)
MOCTOPOHHUX JIMII;

POM3BONUTH KOMMPOBAHKE JIUISI BPDEMEHHOTO XpaHEHHsI HHPOpMAIIHH,
cozieprKaIleit mepcoHaIbHBIC JaHHBIE, HA HEYYTEHHBIC HOCHTEJIH,

paboTaTh Ha paboueli CTaHIIMU CEeTU ¢ MH(POpMaIIUeH, coaepKalleH
NIEPCOHAJIbHBIC JJaHHBIC, IPU 0OHAPYKCHUHM HEUCITPABHOCTEH CTAHIINU,
YMBIIIUICHHO UCIOJIb30BaTh HEJJOKYMEHTHPOBAHHBIC CBONCTBA M ONIHOKHU B
POrpaMMHOM 00ECIIEUEHIH HITH B HACTPOMKAX CPEICTB 3aIllUTHI
uH(pOpMAIMH, KOTOPbIE MOT'YT MIPUBECTH K YTEUKE, OJOKHPOBAHHMIO,
HUCKKCHUIO WU yTepe HH(OpMAIIUH, COePIKaIIei TePCOHATbHBIC TaHHBIC,



® OTCHLIATH MO 3JIEKTPOHHON MOUTE UHPOPMAIUIO JTUYHOTO WIIU
KOMMEPUECKOT0 XapakTepa JUisl pelIeHus TUYHBIX IpobiieM, a
Tak)ke MH(pOpMaIIO 10 MPOChOE TPETHUX JIMI] 0€3 COTIACOBAHMUS C
PYKOBOIUTENEM O/Ipa3ICICHUS;
® 3ampalnuBaTh M MOJIy4aTh U3 ceTu «HTepHeT» MaTeprabl
pa3BICKATEIILHOTO XapakTepa (Mrpbl, KIHIIbI U T.JI.);
® 3ampamuBaTh U NMOJIy4aTh U3 ceTH «MHTepHEeT» NporpaMMHbIE TPOTYKTHI,
KpOME CIIy4aeB, CBA3aHHBIX CO CITy:KeOHON HeoOxoauMocThio. [Ipu aToMm
HE00XOAMMO cOrjlacoBaHue ¢ 3amecturesieM aupekropa mo MKT u
TEXHUUYECKUM CIEIHATUCTOM;
8.7. PaGOTHUKM HE MOTYT MCIIOIb30BaTh B IMYHBIX IIEJISIX IEPCOHAIIbHBIE TAHHBIE,
CTaBIIIME U3BECTHBIMHU UM BCIIEJCTBHE BHITIOJHEHHS CITY>KEOHBIX 0053aHHOCTEH.
9. Iopsaok 06pabOTKH MEePCOHATBHBIX JAHHBIX 0€3 NCIIOJIb30BAHUS CPE/ICTB
aBTOMATU3AIIIH:
9.1. O6paboTka epcoHaTBHBIX JAaHHBIX 0€3 UCIIOJIb30BAHUS CPEJICTB
aBTOMaTH3aIMHu (J1ajee - HeaBTOMaTU3UpOBaHHAsE 00pabOTKa MEPCOHATBHBIX
JIAHHBIX ) MOYKET OCYIIECTBIIATHCS B BUJIE TOKYMEHTOB Ha OyMaXKHBIX HOCUTEIISAX U
B 3JICKTpOHHOM BHie ((paiisibl, 0a3bl OAHHBIX) HA SJIEKTPOHHBIX HOCHTEIISX
uH(popmanuu.
9.2. Tlpu HeaBTOMAaTU3UPOBAHHON 00PAOOTKE Pa3IMYHBIX KATETOPHIA
MEPCOHANBHBIX JAaHHBIX TOJDKEH MCIIOIB30BAThCS OTACTbHBIA MaTepUaIbHBIN
HOCHTEIIb JUISl KaX/I0W KaTerOpuu MepCOHABHBIX JIAHHBIX .
9.3. [Ipu HEaBTOMATU3NPOBAHHOI 00pabOTKE MEePCOHATBHBIX JAHHBIX
Ha OYMa)KHBIX HOCHUTEISAX
® He JomyckaeTcs (puKcalys Ha OJHOM OyMa)KHOM HOCHTENE TIEPCOHATbHBIX
JaHHBIX, I 00Pa0OTKH KOTOPBIX 3aBEOMO HECOBMECTHUMBI;
® [IEpCOHAJIbHBIE JaHHBIE JOJDKHBI 000CO0IIATHCSA OT MHOM MH(OpMaLKH, B
YJaCTHOCTH ITyTeM (DPUKCAITUU UX Ha OTIACITBHBIX OYMa)KHBIX HOCUTEISAX, B
CTEHUATBHBIX pa3/ieNax WiK Ha Mmojsx Gpopm (OIaHKOB);
® JIOKYMEHTHI, COJEprKaIllie MepCOHANIbHbBIE TaHHbIe, (OPMHUPYIOTCS B /ieja B
3aBHCHMOCTH OT 11eJId 00pabOTKH IIEPCOHAIBHBIX JaHHBIX;
® Jeia ¢ JOKyMEHTaMH, COJIEPKAIIMMHU MTePCOHANIbHBIC JaHHBIC, JTOJIKHBI
MMETb BHYTPEHHUE OMKCH IOKYMEHTOB C YKa3aHUEM IIeJTi 00pabOoTKH U
KaTerOpyU MEePCOHAIILHBIX JTaHHBIX.
9.4. Tlpu ncnonb30BaHUU TUTIOBBIX (HOPM IOKYMEHTOB, XapakTep nHpopmaiuu B
KOTOPBIX MPEANoaraeT Win A0MyCKaeT BKIIOYCHUE B HUX MMEPCOHATIBHBIX TAHHBIX
(nanee - THOBBIC (POPMBI), TOJHKHBI COOTFOIATHCS CIICAYIOIINE YCIOBHUS:
TUMOBas (opMa UK CBSI3aHHBIC C HEW JOKYMEHTHI (MHCTPYKIIHS 10 €€
3aIlOJIHEHHIO, KAPTOYKH, PEECTPhI U )KYPHAJIBI) TOJDKHBI COICPIKATh CBEJICHHS O



€I HEAaBTOMATU3UPOBAHHOM 00pabOTKM NEPCOHATIBHBIX JAHHBIX, UMSI
(HauMeHOBaHWeE) U aJipec oneparopa, (GaMUIHIO, UM, OTYECTBO U aJpec CyObheKTa
MIEPCOHANIBHBIX JIAHHBIX, UICTOYHHK TOJIYICHHS TIEPCOHATBHBIX JAaHHBIX, CPOKH
00paboTKM MEepCOHANBHBIX JAHHBIX, TIEPEUCHb JEHCTBUN C IEPCOHATLHBIMHU
JTAHHBIMH, KOTOpbIE OYIyT COBEpIIAThLCS B Ipoliecce Ux o0paboTku, ob1iee
OTMKCaHUE UCTOIb3YEMBIX ONEPATOPOM CIIOCOOOB 0OPAOOTKU MEPCOHATIBHBIX
JAHHBIX;

TumnoBas (popma I0DKHA MPEYyCMATPUBATD MOJIE€, B KOTOPOM CYOBEKT
MEPCOHANBHBIX JAHHBIX MOXKET IMOCTABUTh OTMETKY O CBOEM COTJIACHH Ha
HEaBTOMATHU3MPOBAHHYIO 00pabOTKY NMEPCOHATBHBIX JaHHBIX (TpU
HEO0OXOIUMOCTH MOJIYYCHHS] TUCbMEHHOTO corjacusi Ha 00paboTKy MEePCOHATBHBIX
JTaHHBIX);

TumnoBas opma J0JKHA ObITh COCTaBJIEHAa TAKUM 00pa30M, YTOOBI KK IbIN U3
CyOBEKTOB MEPCOHATBHBIX TaHHBIX, COJEPKAIINXCS B JOKYMEHTE, UMEI
BO3MOYKHOCThH O3HAKOMHUTBHCS CO CBOMMH TIEPCOHATLHBIMH JTAaHHBIMH,
coJiepKalllMMUCS B JOKYMEHTE, HE Hapylas MpaB U 3aKOHHBIX UHTEPECOB UHBIX
CyOBEKTOB MMEPCOHANBHBIX JTAHHBIX;

TUTIOBas popMa JTOJDKHA UCKITI0YaTh 00BEIMHEHNE TIOJIEH, MpeTHa3HAUYCHHBIX IS
BHECCHWSI TICPCOHATBHBIX JAHHBIX, I 00paOOTKH KOTOPHIX

3aBEIOMO HECOBMECTHMBI.

9.5. JIOKyMEHTHI U BHEIIHHE JIEKTPOHHBIE HOCUTEIN NH(OPMALINH, COJIEpIKaIIie
MIePCOHANIbHBIEC TAHHBIC, JODKHBI XPAHUTHCS B CITY)KCOHBIX TIOMEIICHUSX B
HAJIC)KHO 3alMpPaeMbIX U OlleYaThiBaeMbIX IKadax (cefidax). [Tpu 3TOM 10KHBI
OBITH CO3/IaHBI HAJUICKAIINE YCIOBHS, 00ECTIEUNBAIOIINE UX COXPAHHOCTD.

9.6. YHHMUTOXECHUE WM 00€3TMIMBAHNE YaCTH NIEPCOHAIIBHBIX JaHHBIX, €CIIH

ATO JIOMYCKAETCSl MATEPUAILHBIM HOCUTEIIEM, MOXKET MPOU3BOIUTHCS CIIOCOOOM,
MCKITIOYAIOIIMM JTaJbHENITYI0 00pabOTKY 3THUX MEPCOHAIBHBIX TAHHBIX, C
COXpaHEHUEM BO3MOXHOCTH 00paOOTKU MHBIX JAHHBIX, 3a()MKCUPOBAHHBIX HA
MaTepHalbHOM HOcuTeNe (yaalieHne, BhIMapbIBaHUE).

9.7. Ilpn HECOBMECTUMOCTH I1eJieit 00pabOTKH MEPCOHAIBHBIX JaHHBIX,
3a(UKCUPOBAHHBIX HA OJTHOM MaT€pUATHLHOM HOCUTENE, €CIIM MaTepHUaTbHBIN
HOCHTEJb HE MO3BOJISIET OCYHIECTBIATH 00paO0TKY MEPCOHAIBHBIX JIaHHBIX
OTZIETHHO OT APYTHUX 3aUKCUPOBAHHBIX HA TOM K€ HOCUTEJE MEPCOHATBHBIX
JAHHBIX, JTOJHKHBI OBITH IPUHATHI MEPHI IO 0OECTICUCHHIO PA3CIbHON
00pabOTKH MEPCOHANIBHBIX JAHHBIX, B YACTHOCTH:

¢ IIpHu HGO6XOI[I/IMOCTI/I HCIIOJIb30BaHH:A WX PACTIPOCTPAHCHUA OIIPCACIICHHBIX
ICPCOHAJIBHBIX JAHHBIX OTACJIBHO OT HAXO/AIINUXCA Ha TOM K€ MATCPHAJIbHOM
HOCUTCJIC APYTUX NIEPCOHAIBHBIX JAaHHBIX - OCYIICCTBIACTCA KOITMPOBAHUC
MEPCOHAJIBHBIX JAHHBIX, MOMJICKAINNX PACTIPOCTPAHCHUTIO NI



HCIIOJIb30BAHUIO, CIIOCOOOM, UCKITIOYAIOIIUM OJHOBPEMEHHOE KOIMUPOBAHUE
MEPCOHAJIBHBIX JJAHHBIX, HE MOJIEKAIINX PACIPOCTPAHEHUIO U
UCTIOJIB30BAHUIO, M UCIIOJIB3YyeTCs (pacpocTpaHsIeTcs) KOMus
MEPCOHAJIbHBIX JTAHHBIX;

® TIpu HEOOXOJUMOCTH YHUUYTOKEHUS WM OJIOKUPOBAHUS YaCcTU

MEPCOHANBHBIX JAHHBIX - YHUUTOKAETCS MM OJIOKUPYETCSl MaTepualbHBIN

HOCHTEJIb C MPEABAPUTENBHBIM KOMTMPOBAaHUEM CBEJICHUH, HE

MOJJIS)KAIINX YHUUYTOKEHUIO WM OJIOKUPOBAHHIO, CITOCOOOM,

MCKITIOYAIOIINM OJHOBPEMEHHOE KOMUPOBAHUE MEPCOHATBHBIX JIaHHBIX,

MOJJISKAIINX YHUYTOKEHUIO WIH OJIOKHPOBAHHUIO.
9.8. YTouHeHHE epCOHANBHBIX JJAHHBIX TP OCYIIIECTBICHUHN UX 00paboTKH 0e3
MCIIOJIb30BaHUs CPEJICTB aBTOMATU3AIMU TTPOU3BOUTCS IyTeM OOHOBICHUS WIIH
M3MEHEHUS TAHHBIX HAa MaTepUalbHOM HOCUTEJNE, a €CJIU ATO HE JIOMYCKAETCA
TEXHUYECKUMHU OCOOCHHOCTSIMH MAaTEPHAIEHOTO HOCUTENA - ITyTeM (UKCalliy Ha
TOM K€ MaTepUalbHOM HOCUTENE CBEICHUI O BHOCUMBIX B HUX U3MEHEHMSIX, JTHO0
MyTEeM U3TOTOBJICHHS HOBOTO MaTEPUATBHOTO HOCUTENS C YTOYHEHHBIMU
MEPCOHANTBHBIMH JTAHHBIMH.
9.9. O6paboTka MepcOHATBHBIX TAHHBIX, OCYIIECTBIsIEMas 0€3 UCIIOIb30BAHUS
CPEICTB aBTOMATU3AlIUH, JOJKHA OCYIIECTBISATHCSA TAKUM 00pa3oM, YTOOBI B
OTHOIIIEHUH KaX0M KaTeropuu MEepCOHANIbHBIX JaHHBIX MOXKHO OBLIO ONPEAEIUTh
MeCTa XpaHCHHUs IEPCOHATBHBIX JAHHBIX (MaTepUATbHBIX HOCUTEICH) U
YCTaHOBUTH NIEPEUECHB JIUII, OCYIIECTBISIONINX 00pab0OTKy MEePCOHATBHBIX TaHHBIX,
100 UMEIOIIMX K HUM JIOCTYII.
9.10. HeoOxoaumo obecrieunBaTh pa3AeibHOE XPAaHEHHUE MTePCOHATBHBIX TaHHBIX
(MaTepuaIbHBIX HOCHUTEJICH), 00pa0d0TKa KOTOPHIX OCYIIECTBISIETCS B Pa3IMYHBIX
LeJIsX.

1. HEJIX OBPABOTKHU NEPCOHAJIBHBIX TAHHBIX

10. lenpro 06pabOTKM MEPCOHATBHBIX IAHHBIX SBIISICTCS: OCYIIECTBICHUE
BO3JIOKCHHBIX (peiepaTbHBIM 3aKOHOAATEILCTBOM, 3aKOHOIATEIHCTBOM
CraBpononbckoro kpas u [1onoxeHnemM 0 MUHHCTEPCTBE OJTHOMOYU I
OpraHu3aIMsl IeITeIbHOCTH MUHUCTEPCTBA JIJIs1 00€CTICUCHUS COOTIOICHUS
3aKOHOB M MHBIX HOPMATUBHBIX aKTOB, peajM3alliy MpaBa Ha TPY/, MPaBO Ha
NIEHCHOHHOE 00ECTICUCHNE U METUITMHCKOE CTPaXxOBaHUE PAaOOTHHUKOB.

V. COOEP/ KAHUE OBPABATBIBAEMbIX
HEPCOHAJIBHBIX TAHHBIX



11. K nepcoHaabHBIM TaHHBIM, 00pabaThIBAEMBIM TSI IOCTHKCHUS TIEJIEH,
yKka3aHHbIX B moanyHkTe 1 myrkra 10 Hacrosmumx [IpaBun (ocymecTBieHue
GYHKIIAN, TTOJITHOMOYHHA U 00sI3aHHOCTEH 10 PEIICHUIO BOIIPOCOB YCTAHOBICHHOMN
chephIACSITeILHOCTH) OTHOCSTCS .

1) aHkeTHBIX U OMOTpaPHUUECKUX JAHHBIX, BKIIFOUYAs aJIpeC MECTa KHUTEIhCTBA
U IIPOKUBAHUS,

2) MacnOPTHBIX JAHHBIX WU JTaHHBIX HHOTO JOKYMEHTA, YJOCTOBEPSIOIICTO
JIMYHOCTB U IPAXKIAHCTBO, BKJIIOYas CEPUI0, HOMED, JaTy BbIAAYH,
HAaNMEHOBAHHE OPTaHa, BBIAABIIETO IOKYMEHT);

3) cBeaeHuit 00 00pa3oBaHUH, KBATH(PHUKAIIMN K O HATHYHH CIICI[HAIBHBIX 3HAHHUM
WM CIICIIUAJILHOM ITO/ITOTOBKH;

4) CBeJCHHI O TPYIOBOM JACATCIBHOCTH, OIIBITE PA0OTHI, 3aHUMACMOM JTOKHOCTH,
TPYJIOBOM CTa)Ke, MOBBIMICHUS KBATU(UKAIIUU U TTEPETIOTOTOBKH;

5) cBefieHMIt O COCTaBE CEMbH M HAIMYUH MKIUBEHIICB, CBECACHHI O MeCTE PabOThI
WU y4€0bl YWICHOB CEMbH;

6) cBeZeHMIT O COCTOSIHUN 3I0POBbS U HATMYKMHK 3a00yIeBaHui (Koraa

3TO HEOOXOUMO B CIyYasiX, yCTAHOBJICHHBIX 3aKOHOM);

7) cBeaeHuii 00 OTHOILIEHUN K BOMHCKOM 00SI3aHHOCTH;

8) cBemeHumit 0 10X0JaxX M 00s13aTEIHCTBAX UMYIIIECTBEHHOI'O Xapakrepa, B

TOM YHCJIE YWICHOB CEMbH,

9) cBeneHunii 00 MACHTH(HUKAIIMOHHOM HOMEPE HAJIOTOILIATe IbIIHKA,

10) cBeacHMIT 0 HOMEPE U CEPHH CTPAXOBOIO CBUCTEIILCTBA TOCYIAPCTBEHHOTO
MIEHCUOHHOI'O CTPaXxOBaHMS;

11) cBefeHMIA O COIUANBHBIX JbIOTaX U O COLMAILHOM CTaTYCE.

12. K nepcoHaabHBIM TaHHBIM 00pabaThIBAEMBIM TSI TOCTHIKCHUS TIENICH,
yKa3aHHbBIX B oanyHkTe 2 nmyHkta 10 Hactosmwmx [Ipasun (opranusamus
NEeATETLHOCTH MUHUCTEPCTBA JUIsl 00SCTIEUCHUS COOTIOICHHUS 3aKOHOB M MHBIX
HOPMAaTUBHBIX ITPAaBOBBIX aKTOB, peajiu3alliy IpaBa Ha TPy, IIpaBa Ha
MIEHCUOHHOE 00CCIICUCHUE  METUITMHCKOE CTPaxOBaHHEe PaOOTHUKOB) OTHOCSITCS
1) aHkeTHbIC ¥ OHOrpaduUIecKre JaHHbIC TPaKIaHUHA, BKJIFOYAs aJpec MecTa
KUTEIHCTBA U TIPOKUBAHUS;

2) macIOPTHBIC IaHHBIC WK JJAHHBIC HHOTO JJOKYMEHTA, YI0CTOBEPSIOIICTO
JUYHOCTh M TPAXKIAHCTBO (BKJIIOYAs CEpHUI0, HOMEP, IaTy BbIAAYH,

HAaMMCHOBAHME OpraHa, BBIAABIIErO JOKYMEHT);

3) cBeaeHMs 00 00pa30BaHuH, KBATH(UKAIIMN U O HATMYUH CIICIIHATBHBIX 3HAHHUH
WIH CICIHAIBHOMN MOATOTOBKH (BKJIFOYAs CEPHIO, HOMED, AaTy BbIIAYH IUIIIIOMA,
CBUJICTEILCTBA, aTTeCTaTa WM APYTOro JTOKyMEHTa 00 OKOHYAHHH
00pa30BaTEILHOTO YUPEXKACHHUS, ATy Havajaa M 3aBEPIICHUS OOYUCHHUS);

4) cBeieHus O TPYIOBOM JEATEIBHOCTH, OIBITE paOOThI, 3aHUMAEMOM JTOKHOCTH,
TPYJIOBOM CTa)Ke, MMOBBIIICHUH KBATU(PUKAIINK M IIEPEITOATOTOBKAX;

5) cBefeHMs 0 HOMEpPE, CEPHH, JaTe BbIAaun TPYAOBON KHIKKH (BKJIaIbIIIa B HEE)
U 3aIKCIX B HEl, ColiepyKaHue M PEKBU3UTHI TPYIOBOTO J0roBopa (KOHTpakTa); 6)
CBEJICHUS O COCTABE CEMbH M HAIMYUU MKIUBECHIICB,;



7) cBeieHUst 0 MecTe PabOThI MK YYEObI YWICHOB CEMbH;

8) cBeneHMs 0 COCTOSHUM 3/I0POBBS M HAIMYKMH 3a00JIeBaHMi (KOT1a

3TO HEOOXOIUMO B CIIyYasiX, yCTAHOBJICHHBIX 3aKOHOM);

9) cBeeHUsT 00 OTHOIICHUH K BOWHCKOM 00S3aHHOCTH;

10) cBeneHus 0 10X01aX U 00SA3aTEILCTBAX UMYIIIECTBEHHOTO XapaKTepa, B
TOM YHCJIC WICHOB CEMBH;

11) cBeaeHus 00 MACHTH(PUKAITMOHHOM HOMEPE HAJOrOIIaTEIIbIIHKA;

12) cBeAcHHS O COIUATBHBIX JIBIOTaX U O COIMAILHOM CTaTyCe;

13) cBeAcHMS M3 CTPaXOBBIX IOJUCOB 00S3aTEIBHOIO (JIOOPOBOJILHOTO)
MEUITMHCKOTO CTPAaXOBaHMUS;

14) cBeieHUs] 0 HOMEPE M CEPHU CTPAXOBOTO CBUICTEIBCTBA TOCYAAPCTBCHHOTO

IICHCHUOHHOI'O CTPAXOBAHMU,

V. KATEI'OPUU CYBBEKTOB,
IHEPCOHAJIBHBIE JAHHBIE KOTOPbBIX
OBPABATBIBAIOTCHA

13. K cyObekTam, nepcoHallbHbIE JaHHBIE KOTOPBIX 00pabaThIBaOTCs, OTHOCSTCS:
1) rpaxnane, ooparusmrecs B MBOY COIII Ne 14 ¢ sxanobamu, 3asBJICHUSIMHI
10 APYTUM BOIPOCaM, KacarolUMCsl yCTaHOBJIEHHOU c(pepbl NesATeNbHOCTH;
2) rpakJiaHe, MPETeHIYIOIINE Ha 3aMelieHre 1oJbkHocTH B MBOY COII Ne 14;
3) rpakane, 3amMernaroniye (3amermanime) nonkHoctd B MBOY COII Ne 14

V1. CPOKHU OBPABOTKHU U XPAHEHUSA
OBPABATBIBAEMBbBIX IIEPCOHAJIBHBIX TAHHBIX

14. Cpoku 06pabOTKU U XpaHEHHsI IEPCOHANBHBIX JAHHBIX ONpeAeNatoTcs: 1)
[Tpukazom Munkynetypsl Poccuiickoit @eaepannu «O0 yTBepKICHUU

«ITepedHst TUTIOBBIX YNPABJICHUYECKUX aPXUBHBIX JIOKYMEHTOB, 00Pa3yIOIINXCS

B IIPOLIECCE AEATEIbHOCTH I'OCYIapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUS U OPTraHU3ALMM, C YKa3aHUEM CPOKOB XpPaHEHHUS; 2) CPOKOM
HMCKOBOM JaBHOCTH,

3) unbpIMu TpeOOBaHMSIMU 3aKOHOAaTeILCTBA Poccuiickoit denepaimu,
HOPMAaTHUBHBIMH MPABOBbIMU akTaMu CTaBPOMOJILCKOTO Kpasi, IPaBOBBIMU aKTaMU
MunuctepcTBa 00pa30BaHUs U MOJIOJICKHOM MOMUTHKN CTaBpOMOJIIBCKOTO Kpas,
HOpMaTUBHBIMH NpaBoBbIMU akTamMu MBOY COLL Ne 14.

15. OcobeHHOCTH XpaHEHUS TIEPCOHATBHBIX JaHHBIX:

Ecnu cpok XxpaHeHus IepCOHANIbHBIX TAHHBIX HE YCTAHOBJIEH 3aKOHOJATEIbCTBOM

Poccniickoit @enepanyn, HOpMaTUBHBIMHU IPAaBOBBIMU akTaMH CTaBpOITOIBCKOTO
Kpasi, MpaBOBBIMH aKTaMi MUHUCTEPCTBA 0OPA30BaHMSI U MOJIOJICKHOM MOJIMTUKU
CraBponoJIbCKOTO Kpasi, HOPMATUBHBIMU MPaBOBbIMU akTamu MBOY COLL Ne 14,
CTOPOHOI KOTOPOTO, BBIFOIONPUOOPETATENEM WM IOPYUUTENIEM IO KOTOPOMY
ABJISIETCS] CYOBEKT MEPCOHANIBHBIX TAHHBIX, TO XpaHEHUE NePCOHATBHBIX JAHHBIX
JOJKHO OCYILECTBISTHCS B (popMe, MO3BOJISIONIEH OnpeeuTh CyObeKTa



MEPCOHANBHBIX JAHHBIX, HE JOJIbIIIE, YEM 3TOT0 TPeOYIOT 1eu 00paboTKu
MIePCOHAIBHBIX JTaHHBIX

VIil. HOPAJOK YHUYTOXKEHUA OBPABOTAHHBIX
INEPCOHAJIBHBIX TAHHBIX

16. ITox yHMuTOXKEHHEM 00paOOTaHHBIX IEPCOHATBHBIX JAHHBIX TOHUMAIOTCS
NEUCTBUS, B PE3YIbTATE€ KOTOPHIX HEBO3MOXHO BOCCTAHOBUTH COJICPKAHUE
NEPCOHANBHBIX JAHHBIX B UHPOPMALIMOHHON CHCTEME MEePCOHAIbHBIX TAHHBIX, N
B PE3yJIbTaTe€ KOTOPBIX YHUUTOXKAIOTCS MaTEpUAIbHbIE HOCUTENN EPCOHATBHBIX
JAHHBIX.

17. OGpabaTbiBaeMble MEPCOHATLHBIE IAHHBIE TIOJITIEKAT YHUUYTOKEHHUIO

160 00€3TMUUBAHUIO IO JTOCTUKEHUU 1IesIei 00paOOTKU WU B Cllydae

yTpaThl HEOOXOAUMOCTH B JOCTUKEHUU ITUX 1IETIEH, €CITM UHOE HE
MPEIYCMOTPEHO JIEUCTBYIOIIUM 3aKOHOATEILCTBOM.

18. [Nopsamox yHUUTOXKEHHSI 00pabOTaHHBIX IEPCOHAIBHBIX JAHHBIX
YHUUTOXKEHUIO TOJIEKAT YTPATUBILINE MPAKTUYECKOE 3HAUEHUE U HE UMEIOIINE
HMCTOPUYECKON WJIM MHOW LIEHHOCTH HOCUTENIM UH(OpPMALIUK, COJepKaIIre
NepCOHabHbIC TaHHbIE. [IpU YHUUYTOKEHUN TaKUX HOCUTENEH JOJIKHO OBIThH
HCKJIIOYEHO 03HAKOMJICHUE C HUMHU MOCTOPOHHUX JIUII, HEMOJIHOE WK CIydaitHOe
UX YHHUUTOXEHUE.

YHUYTOXKEHUE TPOU3BOJAUTCS IyTEM COMCOKEHHMSI, pacIljlaBiIeHus, 1po0IieHu ,
PaCcTBOPEHHUSI, XUMUYECKOTO PA3JIOKEHUS WM NPEBPAIICHUS B MATKYIO
6echopMeHHYI0 Maccy WM MopouiokK. JlomyckaeTcs YHUUTOKEHUE IOKYMEHTOB
MyTeM U3MENbYEHUS! B OYMa)KHYIO ceuKy. MarautHsle u oTorpapuyeckue
HOCHTEIIM YHUUTOXKAIOTCA COAOKEHHEM, IPOOJICHUEM, PACIIABIIEHUEM U JPYTUMHU
croco0amMu, UCKITIOYAIOIIMMH BO3MOKHOCTh X BOCCTAHOBJICHUS. Y HUUTOKEHUE
00paboOTaHHBIX MEPCOHAIBHBIX IAHHBIX MPOU3BOUTCS KOMUCCUOHHO, C
COCTaBJICHUEM COOTBETCTBYIOIIETO akTa. COCTaB KOMUCCHUU Ha3HAYAETCS
MPUKa30M JUPEKTOpa CpokoM Ha 1 roa. B komuccrio Ha3HavaroTCs JIMIIA,
JIOTTYIIIEHHBIE K pa0OTe C MePCOHANTBHBIMU JAHHBIMH, HMEIOIITUE
HEIMOCPEACTBEHHOE OTHOIIEHUE K YHUUTOKAEMbIM MaTepHUAJIaM.

Ha noxymeHTanbHbIe MaTepHabl, OTOOPAHHBIE KOMUCCHUEH JUIsl YHUUYTOKEHHUS,
COCTaBJISIETCS aKT 00 YHUYTOXEHUHU JJOKYMEHTOB, KOTOPBIN MOAMHUCHIBACTCS
YJieHaMU KOMUCCUHU U YTBEPKIAETCS TUPEKTOPOM.

OtoOpaHHbIC 1 BKIIOYEHHBIE B aKT 00 YHHUTOXKCHUH JIOKYMEHTAJIbHBIC
MaTepualibl OCJI€ UX CBEPKHU WICHAMU KOMHUCCUU XPAHATCS OTAEIBHO OT
JIPYTUX MaTepUalioB.

YHUUTOXKEHNE TOKYMEHTAIBHBIX MaTEPUAIOB JI0 YTBEPKICHUS akTa 00
YHUUYTOKEHUHU JOKYMEHTOB IUPEKTOPOM 3alPEIIACTC.

YHUUTOXKEHUE TOJKHO MPOU3BOIUTHLCS B BO3MOXXHO KOPOTKUM CPOK

MOCJI€ YTBEPKICHUSI TUPEKTOPOM aKTa 00 YHUUTOKCHHUH IOKYMEHTOB.



19. be3 oopmieHus aKTa YHUUTOKAIOTCS: UCTIOPUYCHHBIE OyMaXKHBIE U
TEXHUYECKHE HOCUTENH, YSPHOBUKHI U IPOCKTHI JJOKYMEHTOB U APYTHUE
MaTepHalbl, 00pa3oBaBIIMECs MPU UCIIOIHEHUH JOKYMEHTOB, COAEPIKAIINX
NEePCOHANBHBIC TAHHBIE.

B nponenypy yHUUTOXEeHHUS JOKYMEHTOB M HOcUTenel nHpopmanuu 0e3
COCTaBJICHUS aKTa BXOJUT MPOBEACHUE CIECAYIOMINUX MEPOIIPUATHIA:
pa3pbIBaHKE JIUCTOB, Pa3pylIeHUe MATHUTHOTO WJIM HHOT'O TEXHUYECKOTO
HOCHUTEJIS] B MPUCYTCTBUU UCTIONTHUTEIIS U PYKOBOJIUTEIS MMOAPA3ICICHHUS,
JOIYIIEHHBIX K 00paboTKe MEepPCOHANBHBIX JaHHBIX; HAKATUIMBAHUE OCTATKOB
HOCHUTEJICH B ONleYaThIBaeMOM siHKe (ypHE); GU3NIECKOe YHUUTOKECHUE
OCTaTKOB HOCUTEJEH HECKOJIBKUMU COTPYIHUKAMU MOpa3aeieHus,
JOMYIIEHHBIMH K paboTe C MePCOHAIbHBIMU JAHHBIMHU, BHECEHUE OTMETOK 00
YHUUTOKEHUHU B yueTHBIE ()OPMBI IOKYMEHTOB U HOCUTEJIEH.



