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1. OGmue nosokeHus

1.1. Llensto nanHoro TTosioskeHus SBISETCS 3aLMTa [IEPCOHATILHBIX JaHHBIX
paBOTHHKOB OT HECAHKLIMOHHPOBaHHOIrO J0CTYTA, HEIIPABOMEPHOTO HX
UCII0JIb30BAHUSA UITA YTPATEL
1.2. Hacrosiuee ITonoxenue paspaboraHo Ha OCHOBAHWH cTaTel KOHCTHTYLIMH
P®, Tpynosoro Koaekca P®, Koznekca 00 aAMHHHCTPATHBHBIX MPaBOHAPY LICHHAX
PO, I'paknanckoro Kogekca PO, YronosHoro Kojekca PO, a takxe
®denepainbhoro 3akona «O6 HHGOPMaLKK, UHGOPMATH3ALMY U 3a1lUTe
HH(pOpMaLIUN»
1.3. [lepcoHabHBIe JaHHBIE OTHOCATCS K KAaTCrOPHH KOH(UIeHIIHATLHOK
vHpopMalu, PexiuM KOH(UACHINATBHOCTH MTEPCOHANBHBIX TaHHBIX CHUMALTCS B
cilyyasix 06e3NMuMBaHNs MM 1O MCTEUEHHHU 75 JIeT CPOKA XPaHEHHs, €/ HHOE HE
OIpeNeneHO 3aKOHOM.
| 4. Hacrosiniee [Tonoxenne yTBepkaaeTcs M BBOMUTCS B JICHCTBHE NPHKA30OM
JMPEKTOpa U SBJIAETCH 00S3aTe/IbHEIM JUTS HCTIONHEHHS BCeMU pabOTHHKAMHU,
MMEIOLIHEMHE J0CTYIT K ITepCOHaTbHBIM JIdHHBIM COTPY AHUKOB.

2. [lonsTHE U COCTAB MEPCOHAJIBHBIX TAHHBIX
2.1. Tlepconanbible nanHble paboOTHIKA - MHPOPMALKs, He0OXoIHMas
paboTOAATENEO B CBSI3M C TPYLOBbIMM OTHOLLEHHSAMH H KACatOUIMECH KOHKPETHOTO
paborauka. [Toa uHdopmanmei o paGoOTHUKAX MOHUMAIOTCS CBE/ICHHUS O dakTax,



COOBITHSIX M 0OCTOSATEIHCTBAX KU3HU PAOOTHHKA, TTO3BOJISIONINE
UACHTU(PUIIUPOBATH €TI0 JTUYHOCTb.
2.2. B cocTaB NepcOHAIbHBIX TaHHBIX PA0OOTHHUKA BXOJSAT:
- aHKETHbIE U OMOrpauuecKkue JaHHBIE,
- oOpa3oBaHue;
- CBEJICHHSI O TPYJIOBOM H OOIIIEM CTaxKe;
- CBEJICHUSI O COCTaBE CEMbH;
- IaCMOPTHBIC JAHHEIC,
- CBEJICHUS O BOMHCKOM y4eTe;
- CBEJICHU 0 3apabO0THOM MIIaTe COTPYTHHKA;
- CBEJICHUS O COIMAJIbHBIX JIbTOTaX;
- CIIEUAIbHOCTD,
- 3aHMMaeMasi JOJKHOCTh;
- HUIMYHE CYAUMOCTEMN;
- aJJpec MecTa KHUTEIbCTBA;
- IOMAIlIHUK Tene(oH;
- MeCTO pabOThI WK YU€Obl YWICHOB CEMbH M POJICTBCHHUKOB;
- XapakTep B3aUMOOTHOIICHUH B CEMbE;
- cofiepaHue TPYAOBOrO JI0TOBOPA;
- COCTaB JICKJIAPUPYEMBIX CBEJICHUI O HAIMYUHN MaTePUATLHBIX [ICHHOCTEH;
- cofiepaHue JAeKIapaluu, MoIaBaeMoi B HaJIOTOBYIO MHCTICKIIHUIO;
- MOJJIMHHUKY ¥ KOITUU TIPUKA30B IO JINYHOMY COCTaBY;
- TWYHBIC JIeJIa U TPYJOBbIE KHIKKH COTPYIHUKOB;
- OCHOBAHMUS K MPUKa3aM I10 JUYHOMY COCTaBY;
- Jiena, coJiepKalliie MaTepralbl M0 NOBBIIICHUIO KBATU(PHUKAIIIHN U
MEPETOArOTOBKE COTPYTHUKOB, UX aTTECTAlluH, CITy>KEOHBIM pacciel0BaHHsIM;
- KOMMMH OTYETOB, HANIPABJISiEMbIE B OpraHbl CTATUCTUKH.
2.3. JlanHble JOKYMEHTHI SBISIFOTCS KOH(MUICHIIMATBHBIMH, XOTS, yUUTHIBAS UX
MacCOBOCTh U €IMHOE MECTO 00pabOTKU U XPaHEHHUS - COOTBETCTBYIOLIUI IpU
OTpaHUYECHHS HA HUX HE CTABUTCS.

3. O0paboTKa MePCOHANBHBIX TaHHBIX
3.1. [Tox 06paboTKOI IEepCOHATBHBIX JIAHHBIX PAOOTHUKA TOHUMAETCS TOJTyYeHUE,
XpaHeHne, KOMOMHUPOBaHUE, Mepeada Win Jiro0oe APyroe UCIOIb30BaHUE
MEPCOHATBHBIX JAHHBIX PAOOTHUKA.
3.2. B nensx obecrieueHus mpaB ¥ CBOOO/T UEJIOBEKA U TpaKJIaHUHA pab0TOIaTeIb
U €r0 MPEJICTABUTENU TIPH 00pabOTKe MePCOHATBHBIX JaHHBIX PAOOTHUKA 003aHbBI
COOJTI0IaTh CIIEYIONIHE O0IHe TPEOOBAHNS:
3.2.1. O6paboTKa mepPCOHATBHBIX JaHHBIX PAOOTHUKA MOXKET OCYIIECTBIIATHCS
UCKJTIOUYMTENIBHO B IEJIAX 00ECTICUeHUs COOMIOICHNS 3aKOHOB U MHBIX
HOPMATHBHBIX MTPABOBBIX aKTOB, COACUCTBUS PAaOOTHUKAM B TPYJIOYCTPONCTBE,
00y4Y€HUHU U TPOJABUKEHUH 1O CIYyKOe, 0OecrieueHns TMYHOW 0€30MacCHOCTH
pabOTHUKOB, KOHTPOJISI KOIMYECTBA M KAYECTBA BBHITIOTHAEMOU paboThl U
oOecreyeHus: COXpaHHOCTH UMYIIECTBA.
3.2.2. Ilpu onpezaenenun oobeMa U coJiepkaHusi 00padaThIBAEMBbIX MEPCOHATBHBIX
JaHHBIX paboTHUKA paboToaarenb JOHKEH pyKoBOACTBOBaThca KoHcTUTyIMEH



Poccuiickoit ®eneparuu, Tpynoseim Kogexcom u nHbIMu deepanbHBIMU
3aKOHAMU.

3.2.3. Ilomy4yeHune nepcoHaNbHbIX TaHHBIX MOXKET OCYLIECTBIATHCS KAK ITyTEM
MPEACTaBICHUS UX CAMUM PAOOTHUKOM, TaK U MyTEM MOJYYEHUS UX U3 UHBIX
HMCTOYHUKOB.

3.2.4. IlepcoHanbHbIE JaHHBIE CIEAYET MOJy4YaTh y HETO caMoro. Eciu
MepCoHaIbHbIE JaHHbIE PAOOTHHUKA BO3ZMOXHO MOJYYUTh TOJIBKO Y TPEThEi
CTOPOHBI, TO PAaOOTHUK JTOJIKEH ObITh YBEIOMIIEH 00 3TOM 3apaHee U OT HEro
JOJKHO OBITH MOTYYEHO MUCbMEHHOE coryiacue. PaboTonaTesns qoMkeH COOOIIUTh
pabOTHUKY O LIETSX, MPEANOoaraeMbIX UCTOYHUKAX U CTIOCO0aX MONTydeHUS
NEPCOHAIBHBIX JJAHHBIX, @ TAK K€ 0 XapaKTepe MO ICKAIINX ITOTYUYECHHIO
MEPCOHANIBHBIX TAHHBIX U MOCJIEICTBUIX OTKa3a pabOTHUKA JaTh MUCHbMEHHOE
COTJIacHe Ha UX MOJTyYECHHUE.

3.2.5. PaGoTomarens HE IMEET MpaBa Moy4arbh U 00padaThIBaTh IEPCOHATBHBIC
JTaHHBIC PAOOTHUKA O €T0 TOJUTHICCKUX, PETTUTHO3HBIX U MHBIX YOSKICHUSIX U
YacTHOM *KU3HU. B ciydasix, HemocpeICTBEHHO CBA3AHHBIX C BOMPOCAMU TPYJIOBBIX
OTHOLIEHUI TaHHbIE O YACTHOM >KU3HU pabOTHHUKA (MHPOpMaLus O
KU3HEJEATEIbHOCTH B chepe CEMEHHBIX OBITOBBIX, TUYHBIX OTHOIIEHU) MOTYT
OBITh MOJY4YEHBI U 00paboTaHbl pabOTOAATENEM TOJIBKO C €r0 MUCHhbMEHHOIO
coracus.

3.2.6. PaGoTonarens He UMEET MPaABO MOTy4aTh U 00pabaThIBaTh EPCOHATIBHBIC
JaHHbIE PaOOTHUKA O €0 YJICHCTBE B 00IIECTBEHHBIX O0BEIMHEHUSIX UITH €TO0
po(COI03HOM 1eITENHHOCTH, 32 UCKIIIOUEHUEM CITy4YaeB, MPEeTyCMOTPEHHBIX
(benepanbHbIM 3aKOHOM.

3.3. K oOpaboTke, epenade u XpaHSHHUIO IEPCOHATBHBIX JAHHBIX PaOOTHUKA
MOT'YT UMETh JOCTYI COTPYTHUKH:

- Oyxrajirepuu;

- COTPYJIHUKH CITyObl yIIpaBJICHUS IEPCOHATIOM;

- COTPYJTHUKH KOMITbIOTEPHBIX OTACJIOB.

3.4. Ucnonb30BaHUE EPCOHATBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBHHU C
LEJISIMH, OTIPEJCTUBITUMHU UX TTOTYUEHHUE.

3.4.1. IlepcoHasibHBIC TaHHBIC HE MOTYT OBITH UCTIOJIL30BAHBI B IEISAX TPUUUHEHUS
UMYILIECTBEHHOTO U MOPAJIBHOTO BpeAa rpak/iaHaM, 3aTPYJHEHUS] peau3aiiu
npaB ¥ cBoOoa rpaxkaan Poccuiickoii @enepanun. OrpaHudeHue rnpas rpakaaH
Poccuiickoit deneparii Ha OCHOBE MCIIOJIB30BaHUS HHGOPMAIIUK 00 HX
COLIMAJIbHOM IIPOUCXOXKICHUH, O PACOBOM, HAIIMOHAJIBHOM, SI3bIKOBOM,
PEIIUTUO3HOM Y MAPTUMHOM MTPUHAJIEKHOCTH 3aIPEIICHO U KapaeTcs B
COOTBETCTBUH C 3aKOHO/IATEJILCTBOM.

3.5. Ilepenaya nepcoHaIbHBIX JAHHBIX PAOOTHHKA BO3MOKHA TOJIBKO C COTJIACHUS
pabOTHUKA WJTU B CITy4asiX, MPSIMO MPEyCMOTPEHHBIX 3aKOHOIATEIHCTBOM.
3.5.1. Ilpu nepenaye nepcoHANBHBIX JAHHBIX paOOTHHKA pabOTOIATENb JOTKEH
coOJI0IaTh CIeAYIOIIe TPeOOBAHMS:

- HE co0o0IIaTh NEPCOHANTBHBIC TaHHBIC pa0OTHUKA TPEThE CTOpOHE O€3
MUCBMEHHOT'O Corlacus pabOTHUKA, 32 UCKJIIOYEHHUEM CITydaeB, KOrJa 3TO



HEOOXOJJMMO B LEJSIX IPEIYNPEXIECHUS YTPO3bI )KU3HH U 3[I0POBBIO PaOOTHHKA, a
TaK)Ke B CITydasiX, yCTAHOBJIEHHBIX (De/IepaTbHBIM 3aKOHOM;

- HE co00111aTh MEPCOHANbHBIC JaHHBIE pa0OTHHKA B KOMMEPUECKHX IIeNIIX 0e3 ero
MMCBMEHHOI'O COTJIaCHs;

- IPe Iy PEUTh JIHUII, TOJTyYaloNIUX IePCOHATbHBIC JaHHbIE pA0OOTHUKA, O TOM, YTO
9TH JJaHHBIE MOTYT OBITh MCIIOIB30BAHBI JIHIIb B IENAX, I KOTOPBIX OHU
COOOIIEHBI, U TPEOOBAThH OT ITUX JIUI] TOATBEPKACHUS TOTO, YTO ITO MPABUIIO
coOmirozieHo. Jluia, nosyyaroniye nepcoHanbHble JaHHbIE pA00OTHHKA, 00s13aHbI
cOOII0/IaTh PEKUM CEKPETHOCTU (KOHPUACHIIMAIBHOCTH). JlaHHOE MOJI0KEeHNE He
pacnpocTpaHsaeTcs Ha 0OMEH NepCOHATbHBIMU JIAHHBIMU PA0OTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (heZIepaIbHBIMU 3aKOHAMU;

- paszpemiaTh OCTYM K NEPCOHATBHBIM IAHHBIM Pa0OTHUKOB TOJIBKO CHIEIIUATBHO
YIOJTHOMOYEHHBIM JIUIaM, OTIPEJICIICHHBIM MTPUKA30M IO OpPTaHU3aIUH, TIPU STOM
yKa3aHHbBIC JIUIIA JTOJDKHBI MMETh TIPABO MOIyYaTh TOJBKO T€ MEPCOHATHHBIC
JaHHbIE pa0OTHUKA, KOTOPbIE HEOOXOAMMBI JIJIS1 BBITTOJIHEHUSI KOHKPETHBIX
byHKIMT;

- HE 3amnpaluBaTh THPOPMALIUIO O COCTOSIHUM 3/10POBbs pa0OTHHKA, 32
HCKJTIOYEHUEM TeX CBEICHUH, KOTOPBIE OTHOCSTCS K BOTIPOCY O BOBMOXKHOCTH
BBITIOJIHEHUSL pAOOTHUKOM TPYJOBON (DYHKIIUU;

- IepeiaBaTh MEPCOHANTBHBIC JaHHBIC pA0OTHUKA TIPEICTABUTENSIM PAOOTHUKOB B
nopsizike, ycranosieHHoM TpynoBeim Konekcom, v orpaHuYMBaTh 3Ty
MH(GOPMAIIMIO TOJIBKO TEMHU MEPCOHAILHBIMU JaHHBIMH PA0OTHHKA, KOTOPHIE
HEOOXOIMMBI JIJIs1 BBITIOJIHEHUS YKa3aHHBIMU MPEACTABUTEISAMU UX (PYHKIIHIA.
3.5.2. Ilepenaya nepcoHaNbHBIX JAHHBIX OT JIEPHKATENS WK €T0 IpeIcTaBUTeNen
BHEIITHEMY TIOTPEOUTEITIO MOXKET JIOMYCKAThCSl B MUHUMAJILHBIX 00b€Max M TOJIBKO
B LIEJISIX BBIMOJIHEHHUS 33]1a4, COOTBETCTBYIOIINX OOBEKTUBHON pUYUHE cOopa
ATUX JTAHHBIX.

3.5.3. Ilpu nepenaye nepcoOHAIBHBIX JAHHBIX paOOTHUKA NOTPEOUTENSAM (B TOM
YHCJIE U B KOMMEPUYECKHX LENAX) 3a MPEeIbl OpraHu3aluy paboToIaTelb He
JOJKEH COOOIIATh 3TH TAHHBIE TPEThE CTOPOHE O€3 MUCbMEHHOI'O COTIACUs
pabOTHUKA, 32 UCKJIFOYEHHUEM CITy4aeB, KOrJa 3T0 HEOOX0UMO B IEJISIX
NpeIyPEKISHUS YTPO3bI )KU3HH U 3JI0POBBIO paOOTHUKA WIIH B CIy4asX,
YCTaHOBIIEHHBIX (peiepaibHbIM 3aKOHOM.

3.6. Bce mepsl kKoH(DUACHITMATBEHOCTH ITpU cO0pe, 00pabOTKe M XpaHCHUH
MEPCOHATBHBIX JAHHBIX COTPYIHUKA PACIPOCTPAHSIOTCS KaK Ha OyMakHbIC, TaK U
Ha AJIEKTPOHHBIC (ABTOMATU3UPOBAHHBIC) HOCUTEIN MHPOPMAIIUH.

3.7. He nomyckaercsi OTBeUaTh Ha BOIPOCHI, CBA3aHHBIE C TIepeaadei
MEePCOHAILHON MHGOpMaIH 10 TeneQoHy win Qakcy.

3.8. XpaHeHNE NEPCOHAIBHBIX JAHHBIX JTOJKHO IMPOUCXOANTH B ITOPSAKE,
MCKJTIOYAIOLIEM UX YTpaTy WIH UX HENPABOMEPHOE MCIOJIb30BaHNUE.

3.9. Ilpu npuHATUYN PELICHUI, 3aTparuBaolMX HHTEpEChl pa0OTHHKA,
paboTomaTenb He UMEET MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JTaHHBIX
paboOTHHKA, TTOTyYEHHBIX UCKITIOUMTENBHO B pe3yJIbTaTe X aBTOMaTH3UPOBAHHON
00pabOTKH UJTK AJIEKTPOHHOTO Mody4yeHusi. Paboronarenb yuuThIBaeT JTUYHBIC
KayecTBa pabOTHHUKA, €ro 100pocoBeCTHBIN U 3h(DEKTUBHBIN TPY/I.



4. locTyn K NEPCOHAJIBHBIM JAHHBIM
4.1. BuytpenHuil 1ocTtyn (I0CTyll BHYTPU OpraHU3alluH).
4.1.1. IIpaBo nocTymna K NepCOHAIBHBIM JAHHBIM COTPYAHHUKA UMEIOT:
- TUPEKTOp OpraHU3alNH;
- PYKOBOJUTENM CTPYKTYPHBIX MOJPA3AEIECHUIN IO HAMPABICHUIO JEATEIBHOCTH
(mocTyn K JIMYHBIM JAHHBIM TOJIBKO COTPYAHUKOB CBOETO MOJPA3ACIICHNUSA);
- TIpY IEPEBOJIE U3 OJIHOTO CTPYKTYPHOI'O MOJPA3ACIIEHUS B IPYroe, JOCTYII K
NEPCOHAIBHBIM JIAHHBIM COTPYIHUKA MOXKET UMETh PYKOBOJIUTEIH HOBOTO
NOJIpa3/ICTICHNUS;
- caM pabOTHUK, HOCUTENb JaHHBIX.
- IpyTrue COTPYJHUKHU OpraHU3alluy IpY BBIIOJIHEHUH UMHU CBOUX CITYKEOHBIX
00s13aHHOCTEH.
4.1.2. [lepedenp null, UMEIOIUX TOCTYT K IEPCOHATBLHBIM TaHHBIM PAaOOTHUKOB,
OIpEEIISIETCS MPUKA30M TUPEKTOPA.
4.2. BremnHu 10CTym.
4.2.1. K uncny MaccoBbIX MOTpeOUTENEN NEPCOHATBHBIX JAHHBIX BHE OpraHU3aluu
MO>KHO OTHECTH IOCYJaPCTBEHHBIE U HETOCYAAPCTBEHHBIE (PYHKI[MOHAJIbHbBIE
CTPYKTYDBI:
- HAJIOTOBbIE MHCTIEKLIUU;
- IPABOOXPAHUTEINIbHBIE OPTaHbl;
- OpraHbl CTaTUCTHUKH;
- CTPAaXOBbIE areHTCTBA;
- BOGHKOMaTHI;
- Oprasbl COLMAIIBHOIO CTPaxOBaHUS;
- ICHCUOHHBIC (OH/IBI,
- IOApA3/IEJICHUS MyHULMIIAIbHBIX OPraHOB YIIPABJICHUS;
4.2.2. Han30pHO-KOHTPOJIbHBIE OPTaHbl UMEIOT TOCTYI K MH(OPMAIUH TOJIBKO B
chepe cBOEH KOMIIETEHITUH.
4.2.3. Opranu3zamnuu, B KOTOPbIE COTPYIHUK MOXKET OCYIIECTBIATh MEPEUUCICHUS
JEHEXHBIX CPEJCTB (CTpaxoBble KOMIIAHUH, HETOCYAAPCTBEHHbIE IEHCUOHHbBIE
(boHbI, 6IarOTBOPUTEIBHBIE OPraHU3aIMU, KPEIUTHBIE YUPEXKICHUS), MOTYT
HOJIYYUTh JOCTYII K MEPCOHAIBHBIM JJAHHBIM pa0OTHHUKA TOJIBKO B CIIy4Yae €ro
NUCbMEHHOTO pa3pelICHUs.
4.2.4. Ipyrue opraHu3aiuu.
Caenenust 0 paboTaroleM COTPYAHUKE WIN YK€ YBOJIEHHOM MOTYT OBITh
MPEIOCTABIIEHBI IPYTroil OpraHu3alyy TOJIbKO C MMCbMEHHOTO 3apoca Ha OJaHKe
OpraHu3alyHy, ¢ TPUIOKEHUEM KOIMU HOTapUaJIbHO 3aBEPEHHOIO 3asBICHUS
paboTHHKA.
[lepcoHasibHBIE JAHHBIE COTPYIHUKA MOTYT OBITh ITPEIOCTABIEHBI POJICTBEHHUKAM
WM YJI€HAM €ro CEMbHU TOJBKO C MUCbMEHHOTO Pa3peIieHusl CaMOro COTPYAHUKA.
B ciiyuae pa3Boja ObiBIIas cynpyra (Cynpyr) UMEIOT IpaBoO OOpaTUTHCA B
OpraHu3alyIo C MUCbMEHHBIM 3aIPOCOM O pa3Mepe 3apabO0THOM IUIaThl COTPYAHUKA
6e3 ero cornacus. (YK PO).



5. 3amuTa nepcoHaAJbHBIX JAHHBIX
5.1. Tlox yrpo30#i uiy ONacHOCTBIO yTPaThl NEPCOHAIBHBIX JAHHBIX TOHUMAETCS
€AMHUYHOE WIH KOMIUIEKCHOE, PeajIbHOE WM MOTEHIMAIIBHOE, aKTUBHOE WUJIU
MACCUBHOE MPOSBIIEHUE 3JI0YMBIILIJIEHHBIX BO3MOKHOCTEH BHEIIHUX WU
BHYTPEHHUX UCTOUYHUKOB yIPO3bl CO3/1aBaTh HEOJArONPUSATHBIE COOBITHA,
OKa3bIBaTh JI€CTAOMIIM3UPYIOLIEE BO3ACHCTBUE HA 3aUIUIIAEMYI0 HHPOPMALIUIO.
5.2. Puck yrpo3sl Jit00bIM HH(GOPMALIMOHHBIM pecypcaM CO3Aat0T CTUXUMHbIE
0elICTBUS, SKCTPEMAIbHBIE CUTYAIIMH, TEPPOPUCTUUECKUE IEHCTBUS, aBAPUU
TEXHUYECKUX CPEICTB U JIUHUH CBA3H, IpyrHe 0OBEKTUBHBIE 00OCTOATEILCTBA, A
TaK)K€ 3aMHTEPECOBAaHHbIE U HE3AUHTEPECOBAHHBIE B BOSHUKHOBEHUH YIPO3bI
JM1LA.
5.3. 3ammTa nepcoHaIbHBIX JAaHHBIX PEICTABISAET COOOM )KECTKO
pErIaMeHTUPOBAaHHBIN U TMHAMUYECKH TEXHOJIOTMYECKUI ITPoLiecC,
MIPEeAyNPEXIAOIINNA HapyILIEHUE JOCTYITHOCTH, LIEJIOCTHOCTH, JOCTOBEPHOCTH H
KOH(pUIEHIINATbHOCTH MIEPCOHANBHBIX JAHHBIX U, B KOHEUHOM CYETE,
o0ecreynBaroluii JOCTATOYHO HAEKHYI0 0€301aCHOCTh MH()OPMALIMH B
MpoLIECCe YIPABICHYECKOW U MTPOU3BOICTBEHHOM AESTEIBHOCTH KOMIIAHUU.
5.4. 3amuTa nepcoHaIbHBIX JaHHBIX pA0OTHUKA OT HEMTPABOMEPHOTO UX
MCITIOJIb30BAHUS WJIM YTPATHI IOJKHA OBITh 00ecrieueHa paboTo1aTeNIeM 3a CUET €ro
CPEJICTB B MOPSAKE, YCTAHOBICHHOM (heJIepalIbHbIM 3aKOHOM.
5.5. «BHYTpEHHSA 3a1UTa).
5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOTO JOCTYIA K MEPCOHATIbHBIM
JAHHBIM SIBJISIETCS, KaK MIPaBUIIO, IEPCOHAN, padOTaIOLIUI C JOKYMEHTaMH U
0a3amu TaHHBIX. PernamenTanus 1ocTymna nepcoHana K KOH(pUIeHIUaIbHbIM
CBE/ICHUSM, JOKYMEHTaM U 0a3aM JaHHBIX BXOAUT B YHCJIO OCHOBHBIX
HaNpaBJICHUN OpraHU3allMOHHON 3alIUThl HHPOPMALIUU U TIpeJHa3HAuYeHa JIJIs
pasrpaHUYEHHUs] IOJTHOMOYMI MEXIY PYKOBOJUTEISIMU U CHIEUATUCTAMHU
OpraHu3aluH.
5.5.2. Jlna obecrieueHnr BHYTPEHHEHN 3alIUThI IEPCOHAIBHBIX TAHHBIX pA0OTHUKOB
HEO0O0XOIMMO COOJIOIaTh Psi MEP:
- OrpaHUYEHUE U PETJIAMEHTAIINsI COCTaBa paOOTHUKOB, (PYHKIIMOHAIbHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(DHICHIIMATbHBIX 3HAHUH;
- CTporoe u3ouparesnbHOe 1 000CHOBAaHHOE paclpeesieHUE T0KyMEHTOB U
uH(OpMaIIUA MEXTy PAaOOTHUKAMU,
- paloHaIbHOE pa3MellleHne pabounx MecT pabOTHUKOB, ITPH KOTOPOM
HCKITI0YAIOCh Obl 0ECKOHTPOJIBHOE MCTOIB30BaHNE 3aIIUIIAEMON HHPOPMAITUH;
- 3HaHHEe PabOTHUKOM TPEOOBAaHUI HOPMATUBHO - METOAMYECKUX JOKYMEHTOB IO
3anuTe H(POPMALIMU U COXPAaHEHUH TalHBI,
- HaJIM4re HeOOXOJUMBIX YCIOBUN B TOMEUICHUH ISl paOOTHI €
KOH(UACHIIMAIbHBIMA JOKyMEHTaMU U 0a3aMu JaHHBIX;
- OIIpe/IeNICHUE U PETJIAMEHTAlIUs COCTaBa paOOTHUKOB, UMEIOIMX MPaBO JOCTYyIa
(BXoza) B mOMeEIllEHHE, B KOTOPOM HaXOAUTCS BBIYUCIUTENbHAS TEXHUKA;
- OpraHu3anus nops/iKka yHUYTOXKEeHUSI HHPOPMaLIUU;
- CBOEBPEMEHHOE BbISIBJIEHUE HAPYLIEHUSI TPEOOBAHUN pa3peIINTEIbHON CUCTEMBI
A0cTyna pabOTHUKAMU MOAPa3eICHU;



- BOCTIMTATENbHAS U Pa3bsICHUTENbHAS paboTa C COTPYAHUKAMH MOPA3ACTICHUS 10
MPEAYIPEKICHUIO YTPAThl IIEHHBIX CBEJICHUH TP paboTe ¢ KOHPUACHITHATHHBIMH
JIOKyMEHTaMH;

- HE JIOMYCKaeTCs Bbllaya JIMYHBIX el COTPYIHUKOB Ha paboyue MecTa
pykoBoauTenei. JInunple 1e1a MOTyT BbIJaBaThCs HA paboune MecTa TOJIBKO
reHepaJIbHOMY JUPEKTOPY, pAOOTHUKAM OT/ieja MepcoHaia U B UCKIOYUTEIbHbIX
Clly4asix, 10 MUCbMEHHOMY pa3pelieHUI0 TeHepaJIbHOro IUPEKTOpPa, -
PYKOBOJIUTENIO CTPYKTYPHOTO MO/Apa3ieieHus. (HanpuMep, Npy MOArOTOBKE
MaTepuasoB JJis aTTeCTaluu pabOTHUKA).

5.5.3. 3amura nepcoHaNbHbBIX TAHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.
Bce manku, coneprkainiue nepcoHagbHble IaHHBIE COTPYIHHUKA, I0JKHBI OBITh
3aIUIIEHBI TAPOJIEM, KOTOPBIH COOOIIAETCS PYKOBOJUTEIIO CIIY>KObI YIIpaBICHUS
MEPCOHAJIOM M PYKOBOJUTEIIO CITY>KObI MH(POPMAITMOHHBIX TEXHOJIOTHIA

5.6. «BHelHss 3a1uTa.

5.6.1. [Inst 3amuThl KOHPUACHIHMATHLHOW HHPOPMAITUH CO3IAI0TCS
LeJIeHaPaBJICHHbIE HEOJArONPHUATHBIE YCIOBUS U TPYJHOIIPEOI0JIUMbIE
MPENATCTBUSA JIJISl JTUIA, THITAIONIET0Cs! COBEPIIUTH HECAHKIIMOHUPOBAHHBIM
JOCTYyM U oByajienre uHpopmanuei. Llenpro u pesynsraTom
HECAHKIIMOHUPOBAHHOT'O J0CTyNa K MH(OOPMAIIMOHHBIM PECypcaM MOXKET OBbITh HE
TOJIBKO OBJIQJICHUE [IECHHBIMU CBEJICHUSIMU U UX UCIIOJIb30BAHUE, HO U UX
BUJIOM3MEHEHNE, YHUUTOXKEHUE, BHECEHHE BUPYCa, oAMEHa, daabcudukaims
COJIEp>KaHMsI PEKBU3UTOB JOKYMEHTA U JIp.

5.6.2. Ilog mOCTOPOHHUM JIMIIOM ITOHUMAETCS JTr000€ JTUI0, HE UMEIOIIIee
HEIMOCPEICTBEHHOTO OTHOIIEHUS K JAESITEIbHOCTA KOMIIAHUH, IOCETUTEINH,
pabOTHUKH JIPYTUX OPTaHU3AIMOHHBIX CTPYKTYp. [locTOpoHHME JTHIIa HE JOJKHBI
3HATh pacupeneracHue GyHKIuH, pabodne mpoIecchl, TEXHOJIOTHIO COCTaBICHUS,
oopMIICHUS, BEACHHS M XpaHEHUS JOKYMEHTOB, JIe]l U pab0ounx MaTepuajoB B
OTJEJIE MepCOHAIA.

5.6.3. lna obecrieueHrs BHEIIHEW 3aIlUThl IEPCOHATBHBIX JAHHBIX COTPYIHUKOB
HEO0O0XOIMMO COOJIOIaTh Psi MEP:

- IOPSAOK MPUEMA, YUY€Ta U KOHTPOJIS I€ITEIbHOCTH MTOCETUTENEH;

- MPOITYCKHOM PEKUM OpraHu3aIlnu;

- YYeT U MOPSA0K BbIJIa4U YI0OCTOBEPEHUI;

- TEXHUYECKUE CPEICTBA OXPaHbl, CUTHAIN3ALINY;

- IOPSA0K OXPaHbl TEPPUTOPHUH, 3aHUHN, TOMEIIEHUH, TPAHCTIOPTHBIX CPEJICTB;

- TpeboBaHM K 3amuTe HHOOPMAITMH MPU UHTEPBBIOMPOBAHUHU U COOECENOBAHUSX.
5.7. Bce nuiia, cBsi3aHHBIE C MMOTy4YeHUEM, 00paOOTKOM U 3aIUTON TMEPCOHATBHBIX
JAHHBIX, 00S3aHBI TOMMCATH 003aTETLCTBO O HEPA3TIIAIIICHUH TIEPCOHATBLHBIX
JTAHHBIX pa0OTHUKOB.

5.8. ITo BO3MOKHOCTH MIEPCOHATBHBIE JaHHBIE 00€3TMYNBAIOTCS.

5.9. Kpome mep 3a1unThl NEpCOHANbHBIX TaHHBIX, YCTAHOBJIECHHBIX
3aKOHOJIaTEILCTBOM, paboToaarenu, padOTHUKU U UX MPEACTABUTENN MOTYT
BbIpabaThIBaTh COBMECTHBIE MEPHI 3aIllIUTHI IEPCOHATBHBIX TAHHBIX PAOOTHUKOB.



6. IlpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. 3akpennenue npaB pabOTHUKA, PETVIAMEHTUPYIOIIKMX 3alIUTy €T0
MEPCOHAIILHBIX JTAHHBIX, 00€CTIEYNBAET COXPAHHOCTH MOTHOW U TOUHOM
MH(pOpMAaLMK O HEM.
6.2. PaOOTHUKH U UX IPEICTABUTENIN AOHKHBI ObITh 03HAKOMIIEHBI TIOJT PACIIMCKY C
JOKYMEHTAMH OpPTaHHU3alliH, YCTaHABIUBAIOIIMME MOPSAI0K 00pabOTKU
MEePCOHAIBHBIX JIAHHBIX PAOOTHUKOB, a TaKXKe 00 UX MpaBax U 00SI3aHHOCTSIX B
3TOM 00NacTH.
6.3. B nensx 3ammThl NEpCOHAIBHBIX JaHHBIX, XpaHAIIUXCS y paboToaarers,
pabOTHUK UMEET MPaBo:
- TpebOoBaTh UCKIIIOUEHHUS WU UCTIPABIICHUS] HEBEPHBIX WM HETTOJIHBIX
MEPCOHAJIBbHBIX TAHHBIX.
- Ha CBOOOTHBIN OeCIIIaTHBIA JOCTYII K CBOUM MEPCOHAIBHBIM JaHHBIM, BKITIOYAS
MPaBO Ha MOJyYEHUE KOMUI JTI000M 3amicH, CoAiepIKaIeii IepcoHaabHbIC TaHHBIC;
- IEpPCOHAJIbHBIE JJAHHBIE OLIEHOYHOT'O XapaKTepa JONOJHUTh 3asIBICHHEM,
BBIPAKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHMUS;
- OIIPENENATh CBOMX MPEACTAaBUTENEH ISl 3aIUThl CBOUX NEPCOHAIBHBIX JTAHHBIX;
- HA COXPAHEHHUE U 3aILUTY CBOEH JINYHOU U CEMENHOM TallHBbI.
6.4. PaboTHUK 00s13aH:
- iepeaBaTh pabOTOAATENIO WM €T0 MPEACTABUTENI0 KOMILIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX MEPCOHANIBHBIX JIAHHBIX, COCTAB KOTOPBIX YCTAHOBIIECH
TpynoBeiM Kozekcom PO.
- CBOEBPEMEHHO COO00IIaTh paboToaaTe o0 00 NU3MEHEHUH CBOUX MEPCOHANBHBIX
JTAHHBIX
6.5. PaGoTHUKH cTaBAT paboToAaTess B MU3BECTHOCTh 00 M3MEHEHUH (pamMuinu,
MMEHH, OTYECTBA, 1aThl POXKACHUS, YTO MMOTYYaET OTPAKEHUE B TPYIOBON KHHIKKE
Ha OCHOBAHMM MPEICTABICHHBIX TOKYMEHTOB. [Ipy HEOOXOIMMOCTH U3MEHSIOTCS
naHHble 00 0Opa3zoBaHuu, MPodheccuu, CreaIbHOCTH, TPUCBOEHUH HOBOTO
paspsiaa u mp.
6.6. B nensix 3auThl 4aCTHOM KU3HU, JTMYHON U CEMEHHON TallHbl paOOTHUKU HE
JOJKHBI OTKA3bIBAaThCSl OT CBOETO MpaBa Ha 00pabOTKy MepCOHANbHBIX JAHHBIX
TOJIKO C X COTJIAaCHsl, MOCKOJIbKY 3TO MOKET MOBJI€Ub IPUYMHEHHE MOPAIbHOTO,
MaTepUaIbHOTO Bpea.

7. OTBEeTCTBEHHOCTD 32 pasrijiamieHne KOHpUIeHuaIbHOH HHPOPMALNH,

CBSI3aHHOM € MEPCOHAJBbHBIMHU TAHHBIMHU

7.1. IlepconanbHasi OTBETCTBEHHOCTbH - OJIHO U3 IVIABHBIX TPEOOBAHUM K
opraHu3anuu (pyHKIIMOHUPOBAHKS CUCTEMBI 3aIIUTHI IEPCOHATLHON HHpOpMaIIUu
u o0s13aTenbHOE yenoBue obecriedeHus 3P HEKTUBHOCTH 3TOM CUCTEMBI.
7.2. FOpuandeckue u GU3NYECKUE JIUIA, B COOTBETCTBUU CO CBOUMH
MOJIHOMOYMSIMU BJIaJICIOIINE HH(POpMaLMEl O rpakIaHax, MoJydarollnue u
HCIIOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJIATEIbCTBOM
Poccuiickoit denepanuu 3a HapyIeHUE peKUMa 3aIUThI, 00pabOTKU U MOpsIKa
UCITOJIb30BaHMSI 3TON MH(POPMALIUH.
7.3. PykoBoauTenb, pa3pelalomui JOCTYIl COTPYIHUKA K KOH(UIECHIIUATLHOMY
JOKYMEHTY, HECET MePCOHATbHYI0 OTBETCTBEHHOCTH 3a JaHHOE pa3pelieHue.



7.4. Kaxaplii COTpYyTHUK OpTaHU3aINH, TOTyYatonui AJ1 padoThI
KOH(PUACHITNATBHBINA JJOKYMEHT, HECET CIMHOJIMYHYIO0 OTBETCTBEHHOCTh 32
COXPaHHOCTb HOCUTEJSI M KOHPUIECHIUAITBHOCTh HH(POpMALIUH.

7.5. Jluua, BUHOBHBIE B HAPYLIEHUU HOPM, PETYJIUPYIOLIUX MOJdy4eHrne, 00padoTKy
Y 3allUTY MIePCOHATBHBIX JAHHBIX PAOOTHHUKA, HECYT JUCHUILUIMHAPHYIO,
aJMUHUCTPATUBHYIO, TPAXKIaHCKO-TIPABOBYIO WJIU YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUHU C (PpeAepaIbHBIMU 3aKOHAMH.

7.5.1. 3a HEHCIOJIHEHUE WIIM HEHAJJIeXKalllee UCIIOJIHEHHE PAOOTHUKOM I10 €ro
BHHE BO3JIO)KEHHBIX Ha HEro 00s3aHHOCTEH M0 COOMIOACHNUIO YCTaHOBIEHHOTO
nopsiika paboThl CO CBECHUSIMU KOHPHUIEHIIMATBHOTO XapaKkTepa paboTo1aTelb
BIIpAaBE MPUMEHSATH MperycMOoTpeHHbIe TpynoBeiM KomekcoM aqucuuminHapHbie
B3bICKaHHS.

7.5.2. JIomKHOCTHBIE JIUIIA, B 00S3aHHOCTH KOTOPHIX BXOAMT BEACHUE
MEPCOHANIBHBIX JTAHHBIX COTPYAHUKA, 00S3aHBI 00ECTICUNTh KaKIOMY BO3MOXHOCTh
O3HAKOMJIEHUS C JOKYMEHTAMH U MaTepHraiamMu, HEIOCPEACTBEHHO
3aTparuBarOLIMMU €ro MpaBa U CBOOOIbI, €CJIM MHOE HE MPETYyCMOTPEHO 3aKOHOM.
HenpaBomepHblii 0TKa3 B PeAOCTaBICHUN COOPAaHHBIX B YCTAHOBJICHHOM MOPSIIKE
JOKYMEHTOB, JIN00 HECBOEBPEMEHHOE NPEIOCTABIEHUE TAKUX JOKYMEHTOB WU
MHOM MH(pOpMaLIUK B CITydasX, MPEAyCMOTPEHHBIX 3aKOHOM, JTMOO
IpeI0CTaBIEHUE HEMOJIHOM W 3aBE0MO JIOXKHOM MH(GOPMAIIMH - BJIEUET
HAJIOKEHHE HA JIOJPKHOCTHBIX JIMI] aIMUHUCTPATUBHOTO 1ITpada B pa3zMepe,
onpenensemoM Konekcom 00 aMUHUCTPATUBHBIX TPABOHAPYIICHUSIX.

7.5.3. B coorBerctBuH ¢ ['paxknanckum Kojekcom sniia, He3aKOHHBIMU METOJaMU
MOJTyYMBIIIHE MHPOPMAIHIO, COCTABIISIONIYIO CIYKEOHYIO TailHy, 00s3aHbI
BO3MECTHUTh MPUYUHEHHBIE YOBITKH, PUYEM TaKas e 00S3aHHOCTh BO3JIaraeTcs U
Ha paOOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTD 34 HAPYLIEHNE HEMPUKOCHOBEHHOCTH YaCTHOU
U3HU ( B TOM YUCJIE HE3aKOHHOE COOMpPaHUE UIIU PACIIPOCTPAHEHUE CBEACHHM O
YaCTHOMW YKU3HHM JIMLA, COCTABJISIIOLIETO €ro JIMYHYIO WM CEMEIHYI0 TailHy, 03 ero
corjacusi), HEpaBOMEPHBIN TOCTYII K OXpaHsIEMON 3aKOHOM KOMITBIOTEPHOM
nH(popMaIK, HEIPABOMEPHBIM OTKa3 B MPEOCTABICHUN COOPAHHBIX B
YCTAHOBJIEHHOM TOPSIIKE JOKYMEHTOB U CBEJICHUM (€CIIU 3TU JISSTHUS TPUINHUIU
BpE/1 [paBaM Y 3aKOHHBIM MHTEpPECcaM Irpaxk/iaH), COBEPILIECHHBIE JIULIOM C
MCIIOJIb30BAHUEM CBOETO CITY>KEOHOTO MOJIO0XKEHHS HaKazbiBaeTcs mrpadom, 1udo
JUUIEHUEM MpaBa 3aHUMAaTh ONPEJICICHHbIE JOJKHOCTU UM 3aHUMAThCS
OTIPEJICIICHHOM JESTENHHOCTHIO, JIM00 apecToM B cOOTBEeTCTBHH ¢ YK PO.

7.6. HermpaBOMEpHOCTH JI€SITEILHOCTH OPTaHOB rOCYJapCTBEHHOM BIACTU U
OpraHu3aInii 1o cOOPy U MCIIOIB30BAHUIO TTEPCOHABHBIX TAHHBIX MOXKET OBIThH
YCTaHOBJICHA B CyJIcOHOM IOPSJIKE.



